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THE AIR FORCE JUNIOR ROTC CADET CREED 
 

I am an Air Force Junior ROTC Cadet. 
 
I am connected and faithful to every Corps of Cadets who 
serve their community and nation with patriotism. 
 
I earn respect when I uphold the Core Values of Integrity 
First, Service Before Self, and Excellence in All We Do. 
 
I will always conduct myself to bring credit to my family, 
school, Corps of Cadets, community, and to myself. 
 
My character defines me. I will not lie, cheat, or steal. 
 
I am accountable for my actions and deeds. 
 
I will hold others accountable for their actions as well. 
 
I will honor those I serve with, those who have gone before 
me, and those who will come after me. 
 
I am a Patriot, a Leader, and a Wingman devoted to those I 
follow, serve, and lead. 
 
I am an Air Force Junior ROTC Cadet. 



                              

  

 

 

TX-794TH Air Force Junior ROTC 
Cooper High School 

3639 Sayles Blvd 
Abilene, Texas 79605 

 
 
 

22 Aug 11 
 
MEMORANDUM FOR TX-794TH CADETS 
 
FROM:  Senior Aerospace Science Instructor 
 
SUBJECT:  2011-2012 Cadet Handbook 
 
1.  Welcome to the 2011-2012 School Year and another exciting year in Air Force Junior ROTC here at 
Cooper High School.  I want you to know that we are dedicated to providing an environment that will help 
you grow into a mature adult--mentally, physically, and morally.  We will do this by focusing on our 
mission to ñdevelop citizens of character dedicated to serving their country and community.ò 
 
2.  We will strive to help you reach your full potential by emphasizing the Air Force Core Values of 
“Integrity First, Service Before Self, and Integrity In All We Do,ò and the AFJROTC Cadet Creed 
(found on the inside cover of this handbook).  Following these guidelines will enable you to do the 
following: 
 
 - Develop Leadership abilities 
 - Wear their uniform proudly and properly 
 - Respect the chain of command with the proper use of proper customs and courtesies 
 - Become proficient in individual and flight drill 
 - Conduct yourself in a socially acceptable manner in all situations 
 - Perform assigned duties as required 
 - Apply yourself to learn the fundamentals of the Aerospace, Leadership and Wellness components 
 - Practice good study habits and time management and strive to pass all of your classes 
 - Gain an appreciation for and demonstrate the fundamentals of a healthy lifestyle 
 
3.  Lastly, I want you to remember that your instructors are always here for you.  We may set the bar high 
in our expectations of you, but we promise to be fair and understanding in every situation.  Our door is 
always open!  Cooper High School AFJROTC and the Abilene Independent School District do not 
discriminate on the basis of race, color, national origin, sex, disability or age in its programs or activities. 
 
4.  Again, welcome to another exciting year for the TX-794th!  Remember é ñItôs Our JobéTo Be The 
Best!ò 
 
 
 
 
 
    STEVEN E. SHINKLE, Colonel, USAF (ret) 
    Senior Aerospace Science Instructor 
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CHAPTER 1 - CONDUCT 
 
1.   Academic Standards.  Your own sincere interest, effort, and positive attitude are key to success.  
Initiative, enthusiasm, and cooperation will result in your development and improvement academically.  
While there is no requirement for you to pass other classes to remain a part of this program, you will be 
expected to do so and your progress will be monitored.  Cadets who demonstrate academic problems will 
first be guided and provided assistance.  Keep in mind that academic eligibility is a requirement for many 
of our activities and field trips.  A continued lack of academic performance may be consideration for 
removal from the program.  The SASI and ASI are available at any time to assist you in reaching your 
objectives and goals. 
 
2. Attitude.  Cadets should work up to their potential through active participation in AFJROTC activities.  
Under all circumstances, cadets should be courteous and respectful and seek responsibility.  Cadets are 
expected to be considerate, mature young men and women. 
 
3. Competition.    Healthy competition in academics, wellness and other activities is a vital part of the 
promotion and awards system.  Keeping this in mind, overly aggressive and physically threatening 
behavior will not be tolerated and will be dealt with within the discipline guidelines of the school and unit. 

4. Respect for Authority.  The goals of cadet leadership and effective management of the Texas 794th 
Cadet Corps require that we all have knowledge and understanding of the term ñRespect for Authority.ò 

 a. Respect for authority is a vital part of leadership training.  Any organization, military or otherwise, 
must have it to function efficiently.  Each cadet who hopes to lead can do so only after he/she has first 
learned to followésomething they can do only if they are willing to accept the authority of their leaders. 
 
  (1) Each cadet will be subject to regulations and instructions issued by the AFJROTC 
Department and by cadet commissioned and noncommissioned officers.  In any organization there is a 
chain of command, or authority. 
  (2) Initially, new cadets will be closely supervised until they prove they can do an assigned job 
and can assume certain responsibilities. 
  (3) The first year AS-1 cadets will learn through closely-supervised detail-oriented procedures. 
  (4) In the second through fourth years, the AS-2, AS-3, and AS-4 cadets should be ready to lead, 
guide, and instruct others what to do in greater and greater detail as they gain experience. 
  (5) The task for each cadet at each level is to learn the job, do the job as well as you can, prove 
you are ready for the next level of responsibility, set the best example and develop into a good leader by 
showing an honest understanding and respect for authority. 

 b. Cadets are chosen for leadership positions based on demonstrated performance, job knowledge, 
and leadership potential. 
 
  (1) Please bear in mind that each cadet - and each teacher - is learning from each other, 
regardless of rank or position.  Because of their earned authority and the responsibilities entailed, the 
leader is entitled to respect and courtesy from subordinates; those younger and less experienced. 
  (2) Therefore, junior/younger/lesser ranking cadets should show deference to senior/older/higher 
ranking cadets at all times by recognizing their presence and by employing a courteous and respectful 
bearing and mode of speech toward them. 
  (3) The seniors and officers should not abuse their rank or position. 

 c. Cadet leaders are responsible for providing a proper example at all times and for maintaining 
good order and discipline.  Whenever a cadet leader is required to be absent, he/she will notify the next in 
command to take charge and explain his/her specific duties. 
 d. Cadet leaders are authorized to give appropriate and reasonable orders to cadets under their 
supervision, but have no authority to excuse them from scheduled formations or classes or to change or 
modify existing orders without specific orders and/or approval from the SASI/ASI. 
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7. Standards.  After joining the cadet corps, new cadets should meet established standards within the 
first grade marking period.  If a cadet cannot or will not meet the standards, the individual may be 
dismissed from the corps.  Each cadet is expected to set an example for other cadets, as well as other 
students.  This means that as soon as AFJROTC standards are known and understood, each cadet 
should meet or exceed them. 

8. Administrative Actions.  Cadet assignments, promotions, demotions, and awards will be validated by 
special orders as recommended by the Cadet Personnel Officer, approved by the Corps Commander and 
concurred by the SASI/ASI. 
 
10. Saluting.  The hand salute is an established custom of exchanging a courteous greeting between 
individuals in military uniform.  The salute is a greeting, a custom, and a mandatory courtesy that is 
exchanged out of doors when in uniform.  The method of salute is described and illustrated in the 
Leadership Education I text and in AFM 36-2203.  Salutes are not required indoors, except for formal 
reporting, training, and those areas designated for saluting by the SASI/ASI.  Salutes are not required 
when cadets are not in uniform. 
 
 a. Active Duty and Retired Officers and Cadet Officers will be saluted outside in uniform: 
 
  (1)  At Cooper High School when in an uncovered area (this does not include the breezeways). 
  (2) Off campus at all times. 
  (3) Top 6 members (distinctive hats) will be saluted under the breezeways. 
 
 b. The hand salute will be rendered during the raising or lowering of the US Flag, the playing of the 
ñNational Anthemò or ñTo the Colors.ò 
 c. When in doubt, salute.  Remember, your conduct, manner and attitude reflect the image of 
Cooper ROTC. 
 
11. Titles of Address.  Civilians are addressed by the title Mr., Mrs., Miss, or Ms.  Military persons, 
including instructors, will always be addressed by their rank and last name.  Cadets should be addressed 
by their cadet rank and last name (always use the word cadet as to not confuse with active duty grades) 
or, it is always acceptable to address a cadet by the title of Mr. or Miss and their last name.  Cadet 
officers may also be addressed as Sir or Maôam. 
 
12. Public Display of Affection (PDA). PDA is prohibited between all cadets while in uniform.  
 
13. Inappropriate Behavior. Inappropriate behavior, in or out of uniform, is prohibited while participating in 
AFJROTC. This behavior includes, but is not limited to, consuming alcohol, drug abuse, tobacco use, 
horseplay, public display of affection, fighting, disparaging remarks, insubordination, disrespect, verbal 
threats, and physical attacks. 
 
14. Hazing is strictly forbidden. It is defined as the practice of directing someone of lesser rank to perform 
a humiliating act which entails the surrender of dignity and self-respect or a hazardous act which exposes 
one to physical danger or bodily harm.  
 
 a. Requiring cadets to perform push-ups or any other physical activity as punishment is also 
forbidden.  
 b. Harassment, such as improper or abusive language, and coercion of lower class cadets for 
personal gain, is strictly forbidden. Misuse of authority will not be condoned nor tolerated.  
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CHAPTER 2 - AFJROTC CLASSROOM PROCEDURES 
 
1. Preparing the Flight for Classroom Instruction. 
 
 a. All cadets will enter the classroom upon arrival and stand beside their assigned seat at parade 
rest until the tardy bell rings.  First-year cadets will assemble in the hallway in a single-file line and stand 
at parade rest. 
 b. The flight commander/sergeant will call the room to attention after the tardy bell rings and take 
roll, recording all absent or tardy cadets.  First-year flight commanders will call the flight to attention and 
have them enter the classroom prior to calling roll.  Once element leaders are established, they will report 
attendance to the flight commander/sergeant for the members of their respective element.  The flight 
commander/sergeant will then cover any upcoming events, information, uniform wear, etc. and inform the 
instructor when the class is ready for instruction. 
 c. Cadets absent or tardy will be marked in the computer by the SASI\ASI. 
 
  (1) No excuses are accepted for tardiness. 
  (2) No person will be reported as present unless they are in the classroom. 
 
 d. The flight commander/sergeant, when appropriate, should notify the instructor when there is 5 
minutes remaining in the period.  At this time, the flight commander/sergeant will lead the class in 
preparing for dismissal, straightening the room, returning books to the shelves, etc.  When the bell rings 
to change classes, the flight will again be called to attention by the flight commander/sergeant.  The flight 
commander/sergeant requests permission from the instructor to dismiss the flight.  The flight will remain 
at attention until dismissed by the SASI/ASI. 
 e. If a cadet shows up after the tardy bell, they will salute the flight commander/sergeant and 
request permission to enter class.  The flight commander/sergeant will return the salute and collect the 
pass from the cadet and turn it in to the SASI/ASI.  If the cadet does not have a pass, the flight 
commander/sergeant will write their name on the tardy log and turn the log into the SASI/ASI. 
 
2. Conducting class in AFJROTC.  All classes in aerospace studies will be conducted in a military 
manner.  The following classroom rules of conduct apply.  Cadets will not: 
 
 a. Leave the classroom after tardy bell without instructorôs permission. 
 b. Leave their seat without permission. 
 c. Talk when the instructor is speaking or someone else has the floor. 
 d. Put feet on tables or chairs. 
 e. Throw anything in the classroom. 
 f. Tilt chair backward on rear legs. 
 g. Write on or deface tables, chairs, walls, books, etc. 
 h. Eat, drink, or chew gum in the classroom, unless given permission. 
 i. Write on chalkboard without instructor permission. 
 j. Disturb pictures or bulletin board items. 
 k. Read or work on material that does not apply to AFJROTC without permission from the instructor. 
 l. Sit in any seat other than your assigned seat. 
 m. Remove markers or erasers from the board tray. 
 n. Make loud noises or participate in horse play in the classroom. 
 o. Throw trash on the floor. 
 p. Sleep in class. If a cadet feels drowsy, they should leave their seat and stand quietly in the back 
of the room. 
 
3.  Academic Work.  The AFJROTC curriculum is presented by the instructors in a variety of ways 
including teaching lectures, guided discussions, interactive activities and games, 
demonstration/performance method, etc.  Cadets will be called upon for discussions, assigned tasks and 
written work, and at times broken into smaller groups for dynamic learning.  At all times, cadets are 
expected to fully participate in classroom activities.  For all written assignments, cadets will be required to 
label their work in the following Cadet Academic Header Format: 
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 First Line:  Cadet Rank, Last Name, First Initial 
 Second Line:  Flight 
 Third Line:  Military Date Format 
 
 Example 

  
 
4. Cadet Staff Office Area and Supply Room.  The Staff Office and Supply Room are used for briefings, 
meetings, administrative and logistical work.  The corps commander will decide which cadets have 
access to these areas.  With approval from the instructors, these areas may be used as a social area, but 
cadets must keep them clean and orderly.  The corps commander is responsible for the activity and the 
cleanliness of the rooms.  If anyone fails to follow these guidelines, the ASI or SASI have the authority to 
remove ALL privileges of all cadets to use these rooms. 
 

c/TSgt Doe, J. 
A Flight 
23 Aug 10 
 

http://rds.yahoo.com/_ylt=A9G_bDvWQWxMu0wA30OjzbkF/SIG=136k01lgq/EXP=1282249558/**http:/apsd.k12.ar.us/21c/website pics rmcc/big notebook paper.JPG
http://rds.yahoo.com/_ylt=A9G_bDvWQWxMu0wA30OjzbkF/SIG=136k01lgq/EXP=1282249558/**http:/apsd.k12.ar.us/21c/website pics rmcc/big notebook paper.JPG
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CHAPTER 3 - GOVERNMENT PROPERTY 
 
1. Texts and Reference Books.  AFJROTC texts and workbooks are available to each cadet.  Any texts, 
books or other government property lost, damaged, or destroyed due to improper handling will be paid for 
by the individual cadet.  Fair wear and tear will be considered. 
 
2. Uniform Initial Issue.  After cadet orientation (within the first 2 weeks of school), parentôs acceptance 
of responsibility, and cadets meeting established standards, each cadet will be issued an AFJROTC 
uniform and insignia. 
 
 a. Initial issue will include the following items: 
 
  - Shoes (1 pair) 
  - Pants (1 each) 
  - Short-sleeve Shirt (1 each) 
  - Service Coat (1 each) 
  - Lightweight Jacket (1 each) 
  - Socks (1 pair) 
  - Flight Cap (1 each) 
  - Tie or Tab (1 each) 
  - Belt and Buckle (1 each) 
  - Nametag 
 
 b. Any items that need alterations to ensure a proper fit (i.e., pants length, sleeve length, etc.) will be 
covered at government expense. 
 c. Physical Training (PT) Uniforms.  Each year a $30.00 activities fee will be charged.  This fee 
covers incidental corps activities such as bowling night, military ball, and the dining out.  Once the 
activities fee is paid, the cadet will receive PT shirt, shorts, sweat shirt, and a TX-794 T-shirt. 
 
3. Responsibilities.  Cadets will care for and properly maintain uniforms, equipment, textbooks and other 
AFJROTC or school facilities provided for their use.  Before any item of government property is issued for 
long term use, the cadet and his/her parent or guardian must understand that not only do they assume 
pecuniary liability for each item, but they must recognize a higher value - a personal trust - that the 
equipment will be returned in good condition and by the specified due date.  Payment for loss, damage, 
or cleaning of any item will be at the current market price. 
 
4. Supply Discipline. 
 

a. Purpose.  The uniform represents the security of our nation and its highest ideals.  Every person 
wearing the uniform must maintain this respect by insuring his/her uniform is always correct and 
in good condition. 

 b. Maintenance. 
 
  (1) Cadets should not have items of issue altered by parents or tailors in any manner, without the 
express permission of the SASI/ASI.  Alterations will be made in accordance with Air Force Standards. 
  (2) Uniform items that become unserviceable (i.e., torn, frayed, stained, buttons missing, etc.) 
must be brought in for replacement as soon as the condition is discovered. 
 
5. Uniform Turn-in.  When a cadet drops, dis-enrolls, or leaves the program or school for any other 
reason, he/she will be required to turn in all issued uniforms and insignia (excluding socks, PT gear, 
nametag and ribbons).  Additionally, if a uniform item no longer fits, the cadet must bring it in for 
replacement as soon as possible.  Uniforms are issued in a clean condition; therefore, they must be 
turned in clean (cleaners bag and receipt required).  If the uniforms are turned in dirty, a $10.00 cleaning 
fee will be charged. 
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CHAPTER 4 - UNIFORM WEAR POLICY 
 
1. The AFJROTC uniform must be worn once per week as directed by the AISD and Air Force contract.  
It is each individual cadetôs responsibility to comply with this contract. 
 
2. Wearing once per week is defined as wearing the uniform to school ALL DAY.  If under special 
circumstances it is necessary for a cadet to get out of uniform the cadet must obtain written permission 
from a Top-6 cadet.  THE CADET OFFICERS ARE RESPONSIBLE FOR ENFORCING THE UNIFORM 
POLICY.  Cadets who fail to get permission will be given a zero for the uniform wear if they change out of 
uniform. 
 
3. Uniform Wear Make Ups.  Cadets will receive a weekly uniform grade, which will be a maximum of 
100 if worn on the correct day, normally Wednesday.  The actual grade a cadet receives will be 
determined by a personal inspection in which each weighted item carries a value of 5 points.  If a cadet is 
not in uniform on the assigned day, a grade of zero will be entered into the grade book.  If the uniform is 
worn late the maximum points will be 70.  The makeup wear must occur within the same week as the 
scheduled wear.  If a cadet is making up a uniform wear, it is the cadetôs responsibility to find the 
SASI/ASI to inspect them and log the grade in the computer. 
 
4. Exemptions.  Cadets who wear their uniform during the week for special functions may be excused 
by the SASI/ASI for the following week.  An exemption under normal circumstances only carries for ONE 
WEEK.  Uniform exemptions should never be assumedéalways check with the SASI/ASI.  NOTE:  A total 
of three public color guards must be performed for one exemption. 
 
5.  PT Uniform.  On published PT Days (days in which the class will have an organized workout), cadets 
will be required to wear the issued Cooper AFJROTC PT uniform to include appropriate athletic style 
shoes.  Cadets will be given time at the beginning of class and end of class to change into/out of the PT 
uniform.  During weeks where PT is conducted, wear of the PT uniform will be an ñadditionalò uniform 
grade for that week.  Please note that since PT days are usually on Friday, there will not be an 
opportunity to ñmake upò a missed PT uniform wear.  On ñsportsò days (not an organized workout, but a 
ñfunò activity day) cadets may wear the PT uniform but will not be requiredéthey may wear school 
appropriate clothing of their choosing, but must meet the appropriate athletic shoe requirement. 

 
6.  Uniform Wear Options.  For communications purposes, the TX-794 will always indicate which uniform 
is to be worn by indicating one of the following options: 
 
 a.  Option 1:  Short Sleeve Blue Shirt, Open Collar (no tie or tab)

1 

 
b.  Option 2:  Short Sleeve Blue Shirt with Tie or Tab

1
 

 c.  Option 3:  Service Dress 
 d.  Option 4:  Unit T-shirt

2 

 e.  Option 5:  PT Uniform 
 f.  Option 6:  BDUs (Seniors Only) 
 
 Note 1:  The lightweight jacket may always be worn with Option 1 or 2 unless otherwise specified. 

Note 2:  When the Unit T-shirt is worn as an authorized uniform or for a community service event it 
will be worn with nice blue jeans or other appropriate pants, tucked in, and with a belt (the blue AF belt 
may be used).  Also, grooming standards must be met, i.e., female hair up, male haircut and shave, etc. 
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CHAPTER 5 - UNIFORM WEAR AND GROOMING STANDARDS 
 
1. Honor the Uniform.  Air Force Junior ROTC cadets generally wear the same uniformðthe standard 
Air Force service uniformðas that worn by active duty personnel in the Air Force. Cadets are expected to 
honor the uniformðto wear it properly and with pride. The uniform is an important aspect of Air Force 
Junior ROTC. Whenever you wear the uniformðduring indoor and outdoor training periods, at cadet 
social functions, and during base visitsðyou represent the corps. How you wear the uniform exposes you 
and the Air Force to praise or fault from fellow cadets, fellow students, and society at large. 
 
2.  Cadet Uniform Standards. 
 
 a. Uniform Wear Restrictions.  Certain restrictions apply to wearing the military uniform. For 
example, cadets may not wear the uniform while hitchhiking, in student demonstrations, for crowd control, 
political events, or for any other inappropriate activity. (However, AFJROTC cadets may wear the uniform 
while acting as ushers, parking lot attendants, runners, etc., at the discretion of the SASI).  For more 
information on these type activities and uniform wear, talk to your instructor. 
 b.  Uniform wear standards for cadets are based on three directives:  AFI 36-2903, Dress and 
Personal Appearance of Air Force Personnel; Air Force Junior ROTC Instruction (AFJROTCI) 36-2001, 
Air Force Junior ROTC Operations; and the Air Force Junior ROTC Uniform and Awards Guide. 
 c.  Fitting the Uniform.  The male service dress uniform consists of the dark blue service coat and 
trousers, light blue shirt, and dark blue tie. The female service dress uniform consists of the dark blue 
service coat with slacks or skirt, light blue blouse, and tie tab.  In both cases, the coat will be form fitted, 
meaning that it must not be tight in the shoulders, chest, and underarms. The sleeve length should extend 
to one-quarter inch from the heel of the thumb when the arms are hanging naturally at the sides. The 
bottom of the coat should extend 3 to 3.5 inches below the top of the thigh.  The trousers for males must 
be trim-fitted with no bunching at the waist or bagging at the seat. Slacks for female cadets should fit 
naturally over the hips, with no bunching or bagging at the seat.  The trousers or slacks should rest on the 
top of the shoe with a slight break in the crease.  The backs of the trousers or slacks should be seven-
eighths inch longer than the front.  The proper length of the trousers or slacks can be determined while 
standing at attention.  Note: If the uniform does not fit properly, the cadets should see the SASI/ASI. Do 
not wait until someone else calls attention to it. Check appearance in a mirror. Remember that how each 
cadet looks influences others. 
 d.  Uniform Doôs and Donôts.  Here are a few general doôs and donôts about wearing the uniform. 
 
 Doôs 
 
 Å Wear the standard Air Force service uniform, as prescribed in AFI 36-2903, properly and with pride. 
 Å Wear the uniform on the day established by the SASI. 
 Å Wear the uniform at other times specified by the SASI. 
 Å Wear the uniform when you fly on military aircraft. 
 Å Keep your shoes polished and shined, including the heels and edges of soles. 
 Å Make sure your shoes are appropriate for the activity. For example, wear athletic shoes if youôre 
playing sports or boots if walking through heavy foliage. Safety is the major concern. 
 Å Ensure that badges, insignia, belt buckles, and other metallic devices are clean and free of 
scratches and corrosion. 
 Å Keep ribbons clean and replace them when they become worn, frayed, or faded. 
 
 Donôts 
 
 Å Do not wear the Air Force commissioned officer sleeve braid or the silver thread on flight caps. 
 Å Do not wear the uniform with other clothing. 
 Å Do not lend your uniform to anyone who is not a member of the Air Force Junior ROTC program. 
 Å Do not allow articles such as wallets, pencils, pens, watch chains, checkbooks, handkerchiefs, and 
combs to be visible. (You may allow parts of pens and pencils to be exposed when you carry them in the 
left shirt pocket of the BDU) 
 Å Do not wear earphones or headphones while in uniform, unless required for duty. 
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 Å Do not carry pagers or cell phones, unless required for duty. (When required for duty, they must be 
clipped to the waistband or purse or be carried in the left hand when not in use.) 
 
 e.   Special Team Uniforms.  The Cooper AFJROTC Approved Special Team uniform consists of a 
red beret, red ascot, red and blue shoulder cord, and red striped pants.  Additionally, color guard and 
sabre teams may wear white, red, or red and blue gloves.  With the exception of the beret and shoulder 
cord, these items will only be worn when performing as a member of the drill team or color guard. 
 f.  Uniform items (including AFJROTC-unique uniform items), accoutrements, devices, or awards not 
specifically approved by HQ AFJROTC are not authorized on the AFJROTC uniform. 
 g.  During prescribed uniform days or during official AFJROTC events, cadets are expected to be in 
proper uniform at all times. 
 h.  Hats will be worn with the uniform outside at all times with the following exception.  Hats will be 
optional during lunch while in the Cooper High School outside patio area.  This exception does not apply 
to breakfast and the hat must be worn immediately upon exiting this area. 

 i.  Battle Dress Uniforms (BDU).  BDUs are authorized for seniors only.  BDUs may substitute for the 

standard service uniform no more than one uniform day per month and will be determined by the 

SASI/ASI in advance. 
 j.  AFJROTC Physical Training (PT) Uniform.  The PT uniform is a multi-purpose uniform provided at 
Air Force expense.  The PT uniform will be worn during Cooper AFJROTC designated PT days.  
Appropriate athletic shoes must also be worn during PT days. 
 k.  Unisex Policy.  Uniform items designated for a particular sex will not be worn by members of the 
opposite sex, except as authorized within AFI 36-2903.  Female cadets are authorized to wear the male 
lightweight jacket. 
 l.  Insignia Placement.  Insignia on the AFJROTC uniform will be worn according to the figures 
contained in the back of this handbook.  Only rank, badges, insignia, ribbons, medals, etc. authorized by 
AFJROTC may be worn by cadets.  See Chapter 7 for criteria for earning the awards, ribbons and 
badges. 
 m.  Shoulder Patches.  Wear of the AFJROTC official shoulder patch and Cooper High School Unit 
patch is mandatory on all the short sleeve blue shirt, service coat, and lightweight jacket.  Additionally, 
seniors who have BDUs must wear the patches as appropriate. 
 
 n.  Shoulder Cords. 
 
  (1)  Top-6 Cadets are authorized to wear distinctive red should cords with any blue service 
uniform combination (they will not be worn on the lightweight jacket).  The corps commander cord will be 
a double braid, double aiguillettes; the vice commander cord will be a double braid, no aiguillettes; the 
group and special operations team commander cords will be a single braid, double aiguillette.  All cord 
tips will be silver. 
  (2)  Squadron and flight commanders are authorized to wear distinctive red shoulder cords with a 
single braid. 
 (3)  Drill Team members who have competed in at least one competition are authorized to wear 
distinctive red and blue shoulder cords with any blue service uniform combination (they will not be worn 
on the lightweight jacket).   
  (4)  Cadets distinguished at TX-794 Cadet of the 6 Weeks are authorized to wear distinctive red 
and white shoulder cords with any blue service uniform combination (they will not be worn on the 
lightweight jacket). 
  (5)  No other shoulder cords are authorized to be worn by TX-794 cadets unless designated by 
the SASI/ASI.  At no time will shoulder cords be worn with BDUs or civilian clothing. 
 
3.  Cadet Appearance and Grooming Guidelines.  When a cadet wears the uniform, he/she is responsible 
for presenting a neat, clean, and professional military image. Appearance and grooming standards help 
cadets present the image of disciplined cadets who can be relied upon to do the job they are called on to 
do. A professional military image has no room for the extreme, the unusual, or the faddish. The 
standards for wearing the uniform consist of four elements: neatness, cleanliness, safety, and 
military image. The first three are absolute, objective criteria for the efficiency, health, and well-being of 
the force. The fourth standard, military image is also a very important aspect of military appearance. 
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People, both military and civilian, draw conclusions as to the military effectiveness of the Air Force by how 
they perceive those in uniform. 
 
 a. Jewelry. While in uniform, you may wear a conservative wristwatch and rings, but no more than 
three rings at any one time. You may wear one bracelet if it is neat and conservative.  However, the 
bracelet must not detract from military image, must not be wider than one-half inch, and must not subject 
anyone to potential injury. You may not wear ornaments on your head or around your neck. Thumb rings 
are not allowed in uniform.  Colored bracelets that support a cause are also not allowed nor are string 
style, rubber bands, hair ties, or colored shaped rubber bracelets.  Female cadets in uniform may wear 
earrings if the earrings are conservative and kept within sensible limits. For example, you may wear one 
small spherical (diamond, gold, black, white pearl, or silver) pierced or clip earring on each earlobe. The 
earring worn in each earlobe must match. Earrings should fit tightly without extending below the earlobes, 
unless they are clip earrings. Male cadets in uniform may not wear earrings.  
 b.  Eyeglasses or Sunglasses.  If you wear glasses, they must not have any ornaments on the frames 
or lenses.  Eyeglass lenses that are conservative, clear, slightly tinted, or have photosensitive lenses may 
be worn in uniform while indoors or while in military formation. When outdoors and in uniform, sunglasses 
and eyeglasses must have lenses and frames that are conservative; faddish or mirrored lenses are 
prohibited. Sunglasses are not allowed while in a military formation. Neither eyeglasses nor sunglasses 
can be worn around the neck while in uniform no may any chain or band be attached to the glasses while 
worn. 
 c.  Tattoos or Brands.  Whether you are in or out of uniform, tattoos or brands anywhere on the body 
are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or religious discrimination. 
Tattoos or brands that might harm good order and discipline or bring discredit upon the Air Force are also 
barred, whether you are in or out of uniform.  Excessive tattoos or brands, even though they do not 
violate the prohibitions in the above paragraph, will not be exposed or visible (including visible through the 
uniform) while in uniform.  Excessive is defined as any tattoo or brands that exceed one-quarter of the 
exposed body part, and those above the collarbone and readily visible when wearing an open collar 
uniform.  The SASI may exercise discretion if a new cadet arrives with a tattoo that may not be in full 
compliance with the above guidance.  The tattoo may be covered up with a skin-colored bandage while in 
uniform and still participate in the program.  However, tattoos and brands are discouraged.  Cadets 
should be aware of the fact that tattoos and brands may preclude them from serving in the military. 
 d.  Body Piercing.  Cadets in uniform are not allowed to attach or display objects, articles, jewelry, or 
ornamentation to or through the ear, nose, tongue, or any exposed body part (including anything that 
might be visible through the uniform). Female cadets in uniform, however, are allowed to wear 
conservative earrings, pierced or clip style, in their earlobes.  NOTE:  Getting a new piercing in an 
unauthorized body part (i.e., ear cartilage, belly button, etc.) that will require healing time, WILL 
NOT make it authorized to be worn in uniform.  These items will have to be removed or the 
uniform will have to be taken off and the cadet will be given a zero for uniform wear. 
 e.  Specific Female Cadet Grooming Guidelines. 
 
  (1)  Hair. Your hair should be no longer than the bottom of the collar edge at the back of the neck. 
Your hairstyle must be conservativeðno extreme or faddish styles are allowed. It should also look 
professional and allow you to wear uniform headgear in the proper manner, so your hair must not be too 
full or too high on the head. In addition, your hairstyle shouldnôt need many grooming aids. If you use 
pins, combs, barrettes, elastic bands or similar items, they must be plain, similar in color to your hair, and 
modest in size. Wigs or hairpieces must also conform to these guidelines.  Hair will not touch the 
eyebrows. Hair color/ highlights/frosting (must not be faddish). Examples of natural looking for human 
beings: Blonde/Brunette/Red/Black/Grey.  No shaved heads or flat-top hairstyles for women.  Micro-
braids and cornrows are authorized for women.  EXCEPTION:  Hair may be visible in front of women's 
flight cap.  However, long hair will be secured with no loose ends. 
  (2)  Skirts. The length of your skirt may not vary beyond the top and bottom of the kneecap. Your 
skirt should fit smoothly, should hang naturally, and must not be excessively tight. You must wear hosiery 
with the skirt. Choose a sheer nylon in a neutral dark brown, black, off-black, or dark blue shade that 
complements the uniform and your skin tone. 
 
 f.  Specific Male Cadet Grooming Guidelines. 
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  (1) Hair.  Keep your hair clean, neat, and trimmed.  It must not contain large amounts of grooming 
aids such as greasy creams, oils, and sprays that remain visible in the hair. When your hair is groomed, it 
should not touch your ears or eyebrows, and only the closely cut or shaved hair on the back of your neck 
should touch the collar.  Your hair should not exceed 11ù4 inch in bulk regardless of the length. Bulk is the 
distance that the hair projects from the scalp when groomed (as opposed to length of the hair). The bulk 
and length of your hair must not interfere with wearing any Air Force headgear properly, and it must not 
protrude below the front band of the headgear. Your hair must have a tapered appearance on both sides 
and back, both with and without headgear. A tapered appearance means that, when viewed from any 
angle, the outline of the hair on the side and back will generally match the shape of the skull, curving 
inward to the end point.  Your hair may not contain or have attached to it any visible foreign items. If you 
dye your hair, it should look natural. You may not dye your hair an unusual color or one that contrasts 
with your natural coloring. You may have sideburns if they are neatly trimmed and tapered in the same 
manner as your haircut. Sideburns must be straight and of even width (not flared) and end in a clean-
shaven horizontal line. They may not extend below the lowest part of the outer ear opening. No extreme 
of faddish hair styles are allowed. 
 
4.  Cadet Grade and Rank. 

 a. The only difference between your cadet uniform and the one worn by active duty Air Force 
personnel is the insignia.  You will see by the grade chart that our cadets are divided into three 
categories; officer, non-commissioned officer, and airman.  This three-way division is also true among 
active duty personnel. 
 b. You will note that the grade chart shows the commissioned grades from the lowest, second 
lieutenant, to the highest authorized for an organization.  Cadet officers wear their grade insignia on the 
collar/lapel or epaulet of the uniform. 
 c. The noncommissioned officer (NCO) grades start with staff sergeant and progress upward 
through chief master sergeant, the highest authorized for NCOs in the AFJROTC program.  NCO insignia 
is worn on the collar/lapel of the uniform. 
 d. Airman grades include airman and airman first class.  There is no insignia for airman basic.  
Airman insignia is worn on the collar/lapel of the uniform. 
 
5. Uniform Standard Exceptions.  Because Cooper High School is an educational institution and not a 
military installation, a few uniform exceptions have been put in place for the convenience of the cadet 
population and apply while on campus ONLY. 
 
 a. Hat Area.  The issued Air Force hat will be worn at all times while outside in uniform, on and off 
campus.  The only exception to this rule is during AND ONLY during LUNCH while IN THE COOPER 
CAFETERIA PATIO AREA.  Cadets are reminded that not only are they wearing the same uniform as 
active duty Air Force members, but that Abilene is a military community and the population is very 
conscience of people in uniform.  If someone tells you to put your hat onéput it on! 
 b. Service Coats/Lightweight Jackets.  Because of the varying temperatures in school classrooms, 
cadets may remove their Service Dress coat while in classrooms.  Upon leaving the classroom for any 
reason, the cadet must wear and button the coat.  Additionally, although designed as an outer garment, 
for the same reason, the lightweight jackets may be kept on while in classrooms, but will be removed for 
uniform inspections. 
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CHAPTER 6 - CADET PROMOTION SYSTEM 
 
1. Eligibility 
 
 a. Cadets who have demonstrated a potential for increased responsibility will be selected 
periodically for promotion. 
 b. Promotion eligibility is based on academic grades, uniform wear, leadership school attendance, 
community service hours/service time, and extra-curricular activities. 
 
  (1) To be eligible for promotion to Officer Rank, a cadet must have attended a leadership school 
or equivalent (unless waived by the SASI/ASI) and be selected for and appointed to an officer staff 
position. 
  (2) Promotions to grades cadet SMSgt and cadet CMSgt depends on position and grade 
vacancies and the performance of the cadets filling the various positions. 
 
 c. Normally AS-3 and AS-4 cadets will be selected as the cadet commissioned officers. AS-2 and 
AS-3 will usually be the NCOs, and AS-1 will be the cadet airmen.  Exceptions may be made when 
qualified upper classmen are not available to fill the higher positions in the cadet corps. 
 
2. Frequency of Promotions 
 
 a. There will be two promotion cycles each school year, one within the first 6-week cycle of each 
semester. 
 b. Special promotions may be made at any time to recognize merit and to fill an organizational need 
of the cadet corps.  These promotions are made on a best-qualified basis, by recommendation of the 
corps commander and approval of the SASI/ASI. 
 
3. Promotion Criteria. 
 
 a. For the first promotion cycle each year, the following criteria apply. 
 
  (1) Passing AFJROTC grade 
  (2) Passing uniform grade 
  (3)  Demonstrated proficiency in drill and ceremonies (physical test) 
  (4) Memorization of Cadet Creed (verbal test) 
  (5)  Knowledge of basic cadet information (written test) 
  (6)  Knowledge of advanced cadet information (written testðofficers only) 
  (7)  No active administrative disciplinary actions   
  (8) Demonstrated positive attitude 
 
 b. For the second promotion cycle each year, the following criteria apply. 
 
  (1) Passing grade in AFJROTC and all other subjects (cadet promotions will be withheld until 
they are off the failing list). 
  (2) Passing uniform grade 
  (3)  Demonstrated proficiency in drill and ceremonies (physical test) 
  (4)  Knowledge of basic cadet information (written test) 
  (5)  Knowledge of advanced cadet information (written testðofficers only) 
  (6) Participation in at least 1 corps-wide community service project 
  (7) No active administrative disciplinary actions   
  (8) Demonstrated positive attitude 
 
4. Promotion Board Procedures 
 
 a. A cadet promotion board will be established prior to each promotion cycle.  The board will consist 
of the SASI, ASI, and Corps commander. 
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 b. Promotions, demotions and assignments will be documented by publishing written special orders. 
Action is marked in cadetôs file. 
 
5. Reduction in Cadet Rank.  Students who are assigned to In School Suspension (ISS), Reassignment 
Center (RAC), or behave in an inappropriate manner, may be reduced in rank.  Cadets are expected to 
conduct themselves in a manner, which brings credit to the corps and school. Misconduct or dereliction of 
duty by cadet leaders cannot be condoned.  A cadet officer or NCO assigned to ISS or RAC may lose 
their cadet rank.  The severity of rank reduction will depend on the circumstances in each case as 
determined by a disciplinary action board.  The disciplinary board will be appointed by the SASI/ASI. 
Each person has an input to determine what action should be taken to discipline the cadet who has 
broken the school rules. Action taken should be in line with the rule that was broken. The more serious 
the violation, the more discipline will be imposed against the cadet. The cadet being considered for 
discipline board action may request permission to present their case reductions.  Cadet officers may 
expect not only grade reductions but removal from staff positions. 
 
6. Leadership Promotion.  In August there will be a promotion board for the students who attended 
leadership schools. 
 
 a. A new AS-2 cadet may be promoted to the next grade unless they win a major award. If a cadet 
receives a major award, that cadet may be promoted two grades or higher as determined by the corps 
commander with approval of the SASI/ASI. 
 b. New AS-3 cadets may be promoted to cadet 2nd Lt if in a staff position.  If they are not they will 
be promoted to the next rank. 
 
7. The insignia is part of your uniform. You are required to wear the insignia when you wear the uniform 
and under no circumstances, may you remove the insignia without special orders authorizing you to do 
so. 
 
8. Cadet grades are not to be confused with, or used interchangeably with, USAF grades. The word 
cadet will be a part of any written or verbal reference to a specific cadet rank. There are no Colonels or 
Master Sergeants in the cadet corps - only cadet Colonels and cadet Master Sergeants, etc. 
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CHAPTER 7 – CADET AWARDS AND DECORATIONS 
 
1. The Cadet Awards and Decorations Program fosters morale, esprit de corps, and recognizes 
achievements of AFJROTC cadets.  The AFJROTC Awards program is one which intends to recognize 
the achievements of deserving cadets.  Awards can be earned by cadets who demonstrate 
scholarship/academic achievement, unusual leadership ability and overall exceptional performance.  The 
guidelines outlined in the AFJROTC Cadet Uniform and Awards Guide will be followed unless additional 
requirements are listed in this handbook. 
 
 a.   Medals and ribbons may be worn simultaneously for formal, semiformal, and/or special occasions 
of a limited nature.  Place medals on the mounting rack in the proper order of precedence.  The top row of 
medals should be positioned 1/2 inch below bottom row of ribbons.  Medals are authorized to be worn at 
the following TX-794 events:  Parades, Veterans Ceremonies, Military Ball, Dining Out (any other event 
designated by the SASI). 
 
 b. National and AFJROTC awards and decorations are earned by cadets. Requirements/eligibility is 
set forth in the AFJROTC Guide.  A copy of all National and AFJROTC awards and ribbons is included in 
this hand book and will be posted on the Cadet Bulletin Board. 
 
2.  Order of Precedence. 
 
Special Awards 

1.  Gold Valor Award 
2.  Silver Valor Award 
3.  Cadet Humanitarian Award 
4.  Community Service with Excellence Award 
National Awards 
5. Air Force Association Award 
6. Daedalian Award 
7. American Legion Scholastic Award 
8. American Legion General Military Excellence Award    
9. Daughters of the American Revolution Award 
10. American Veterans Award 
11. Reserve Officers Association Award  
12. Military Order of World Wars Award 
13. Military Officers Association Award 
14. Veterans of Foreign Wars Award 
15. National Sojourners Award 
16. Sons of the American Revolution Award 
17. Scottish Rite, Southern Jurisdiction Award 
18. Military Order of the Purple Heart Award 
19. Air Force Sergeants Association Award 
20. Sons of Union Veterans of the Civil War Award 
21. Tuskegee Airmen AFJROTC Cadet Award 
22. The Retired Enlisted Association Award 
AFJROTC Awards 
23. Outstanding Cadet Ribbon 
24. Leadership Ribbon 
25. Achievement Ribbon 
26. Superior Performance Ribbon 
27. Distinguished Unit Award 
28. Aerospace and Technology Honors Camp Ribbon 
29. Top Performer Award 
30. Academic Ribbon 
31. Outstanding Flight Award 
32. Leadership School Ribbon  
33. Drill Competition Ribbon 
34. Orienteering Competition Ribbon 
35. Cocurricular Activities Leadership Ribbon 
36. Drill Team Ribbon 
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37. Color Guard Ribbon 
38. Saber Team Ribbon 
39. Service Ribbon 
40. Extreme Excellence Challenge (E2C) Ribbon 
41. Recruiting Ribbon 
42. Activities Ribbon 
43. Attendance Ribbon 
44. Good Conduct Ribbon 
45. Dress and Appearance Ribbon 
46. Longevity Ribbon 
Civil Air Patrol (CAP) Awards 

47. General Carl Spaatz Award 
48. General Ira C. Eaker Award 
49. Amelia Earhart Award 
50. General Billy Mitchell Award 
51. General J.F. Curry Achievement Award 

 
3.  AFJROTC cadets are authorized to wear ribbons earned while enrolled in United States Army, United 
States Navy, or United States Marine Corps JROTC.  AFJROTC cadets will wear AFJROTC ribbons 
above and to the left of other service JROTC ribbons or awards (see exception in para 3.1.9).  Group 
ribbons according to service with the order of precedence determined by the regulations of each service.  
Other servicesô ribbons are grouped by service in the following order:  Army, Navy, and Marine Corps.   
 
4.  Local Criteria.  While the AFJROTC Guide outlines requirements for each award and decoration, 
below is listed the major criteria for the most common awards within TX-794.  With a few exceptions, 
cadets can only earn each award once a year. 
 
 a.  Academic Ribbon ï ñAò average in AFJROTC/òBò average in other classes. 
 b.  Outstanding Flight Ribbon ï selected by the SASI and ASI based on uniform wear, performance, 
grades, and attitude. 
 c.  Cocurricular Activities Leadership Ribbon ï Outstanding performance as a project officer. 
 d.  Drill Team Ribbon ï Participation in 75% of Drill Meets. 
 e.  Color Guard Ribbon ï Participation in 75% of Color Guard events. 
 f.  Sabre Team Ribbon ï Participation in 75% of Sabre details. 
 g.  Service Ribbon ï Participate in majority of service projects and/or spend numerous hours in staff 
position duties. 
 h.  Cadet Health and Wellness Ribbon ï Awarded to any cadet who participates in the unit health and 
wellness program.  The Bronze Star device will be awarded and worn on the ribbon to any cadet scoring 
in the 80-89 percentile in the program.  If a cadet earns a percentile score of 90-99 they will wear a Silver 
Star.  If they receive a perfect 100 percent they will wear the Gold Star on the ribbon.  The percentiles are 
computed automatically under Wellness Assessment in Cyber Campus. 
 i.  Recruiting Ribbon ï one per school year for recruiting an individual into AFJROTC or going on a 
recruiting trip to middle school. 
 j.  Activities Ribbon - must participate in major event; i.e., drill meet, parade, veterans ceremony, etc. 
 
3.  Badges. 
 
 a. Kitty Hawk Order of Honors. The objective of the TX-794 AFJROTC Kitty Hawk Order of Honors 
is to create an enthusiasm for superior scholarship, to stimulate a desire to serve oneôs school, 
community, and country, to promote trustworthy leadership, and to encourage the development of 
character in all cadets. 
 
  (1)  Membership is based upon scholarship, leadership, and character. 
  (2)  Membership is open to sophomore, junior, and senior cadets who have spent one previous 
semester in the Texas 794th. Cadets must have a scholastic average of at least 95 in Aerospace Science 
and an average of 85 in other classes with no failures. 
  (3)  Cadets must be recommended for membership by the SASI/ASI. 
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  (4)  To be considered for membership and to retain membership once elected, a cadet must have 
taken and continue to take a full course load (six one unit courses). 
 
 b.  Flight Solo Badge.  Awarded to any cadet possessing a solo flight certificate signed by a FAA 
certified flight instructor for either powered or non-powered aircraft. 
 
 c.  Flight Certificate Badge.  Awarded to any cadet who possesses a valid FAA pilotôs certificate for 
either powered or non-powered aircraft. 
 
 d.  Awareness Presentation Team Badge. Awarded for participation on an Awareness Presentation 
Team.  Members of this team are handpicked by the SASI/ASI to attend recruiting visits to feeder middle 
schools, normally early in the second semester. 
 
 e.  Academy Modeling of Aeronautics (AMA) Wings.  Awarded to cadets who are members of a local 
AMA chartered model airplane club.  Contact the AMA (list of award contacts is located on the Cyber 
Campus HQ Library under the Cadet Awards folder) to obtain badge for qualifying cadets. 
 
 f.  Model Rocketry Badge.  Awarded to cadets who have fulfilled model rocketry program 
requirements of building, launching and recovering two rockets.  Normally part of the TX-794 AS III 
curriculum. 
 
 g.  Aerospace Education Foundation (AEF) Academic Cadet Badge.  Awarded to rising Junior and 
Senior cadets for academic excellence as signified by attaining an overall 3.3 grade point average with no 
grade below ñCò on their transcript.  The individuals must be recommended by the SASI. 
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CHAPTER 8 - CORPS COMMUNICATIONS 
 

1. Bulletin Board. The cadet bulletin board will be used for posting official notices, i.e., official club notices, 
meetings, detail listings, formation notices, current items on scholarships, staff positions and other 
pertinent corps correspondence. It is the responsibility of each TX-794 to read the bulletin board 
daily. The bulletin board will be kept current at all times and is the responsibility of Public Affairs (PA). All 
notices placed on the board MUST be typed, and approved by the ASI, SASI, C/CC or C/CV. 
 
 a. Current uniform wear and ribbon charts will also be on permanent display on the unit bulletin 
board.  
 b.  Cadets desiring to post a notice on the bulletin board must submit it to SASI/ASI. All notices must 
be TYPED in final format prior to submission, and must be submitted a minimum of two days prior to the 
date the notice concerns. 
 
2. Sign-up Lists. All sign-up lists must be typed and include the following information: date(s), time(s), 
location, uniform required, project officer name and signature, and any other pertinent information. While 
there is normally no restriction on the amount of times a cadet may volunteer for events, cadets are 
reminded that all cadets should have the opportunity to participate in events. This is up to the operations 
group and flight commanders to monitor. Cadets should not sign up for events unless they are absolutely 
certain they can participate. If a cadets signs-up, but later learns that they will not be able to attend the 
event, they are to immediately line through their name on the list and notify their flight commander and/or 
the project officer. 
 
3.  Distribution Boxes.  Due to the difficulty of assembling large groups of cadets at any time, the 
distribution boxes will be the primary method of sharing information within the cadet staff.  Each cadet 
staff member is responsible for checking their box EVERY day and more often if possible. 
 
4. Classroom Announcements. It is the responsibility of each flight commander/sergeant to read to their 
flight the announcements on the bulletin board in their classroom. If a cadet is briefed by the flight 
sergeant that he/she is to participate in a scheduled event, then the cadet is responsible to be at that 
meeting/event. Each cadet is also responsible for reading the bulletin board. If the flight 
commander/sergeant fails to read the announcement, the cadet involved is still responsible to read the 
bulletin board. 
 
5. Announcement Slide Show. When possible, the information management staff will place major 
upcoming events and uniform wear information in a computer slide show to be show at the beginning of 
each class period. It is the responsibility of each flight commander (with the exception of the last period of 
the day) to set up the slide show for the next class.   
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CHAPTER 9 - COMMUNITY SERVICE & LETTER JACKET POLICY 
 
1.  Community Service Hours are all hours that the cadet performs in service to the community and 
school.  These include:  MDA, VFW, veterans and servicemen letters, food drives, community parades, 
color guard details for the community, etc.  Service to Region, District, Cooper High School and 
AFJROTC activities are also considered as community service. 
 
 a.  If a cadet participates in a major school or other community event or service not associated with 
AFJROTC they may ask the SASI/ASI for special consideration for community service time to be added to 
their record.  For this request to be granted, the instructor will take into account the magnitude of the 
service and whether or not the cadet is a full participant in AFJROTC programséaward of community 
service hours of this type will be extremely limited. 
 b.  Bad Time (negative community service time). Any cadet who volunteers for but does not show up 
for a community service event (unexcused) will lose at least double the amount of hours earned for the 
event.  Cadets are reminded that personal responsibility is one of the tenants of AFJROTC! 
 
2.  Procedures. 
 
 a. To get credit, each cadet must fill out a community service hours request form and turn it in to the 
appropriate project officer, team commander, or the SASI or ASI. 
 b.  The project officer/team commander/SASI/ASI approves the form and submits it to the personnel 
officer/staff to enter into CIMS.  The form is then filed in the cadetôs record. 
 
3.  Letter Jackets will be awarded to approximately TEN AS-3 cadets and some AS-4 cadets each year.  
The jackets will cost the cadets $30.  Under special circumstances scholarships are available.  AFJROTC 
Letters will be given free to deserving cadets who earned them and already have Cooper Letter Jackets. 
 
4. The Letter Jackets will be given to the most deserving individuals who: 
 
 a. Are passing all their subjects 
 b. Have completed the most community service hours 
 c. Have led a community service project 
 d. Have completed a good amount of service time hours and worked hard on the staff. 
 
5.  At NO time will a letter jacket be worn with the AFJROTC uniform! 
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CHAPTER 10 - AFJROTC EXTRACURRICULAR ACTIVITIES/FIELD TRIPS 

 
1. The Cooper AFJROTC participates in a variety of extracurricular activities. Parades, drill meets, the 
annual Military Ball, Dining In/Out, awards banquet, and the Pass in Review are just some of the yearly 
activities. Following are some of the clubs and varied activities. 
 
 a. Unarmed Drill Team - a special marching unit which performs regulation and exhibition unarmed 
drill.  
 b. Armed Drill Team - a special marching unit which performs regulation and exhibition armed drill 
using demilitarized and/or facsimile weapons.  
 c. Color Guard - a special marching unit which performs regulation color guard drill and escorts the 
national and other colors during school sporting events and other special functions.  
 d. Sabre Team - a special marching unit which performs regulation and exhibition drill using military 
Sabres. The Sabre Team also performs at the homecoming game, military ball, dining out and other 
special functions.  
 e. Physical Training (PT) Team - an extremely physically fit group of cadets who train and compete in 
PT at drill meets.  
 f. Flag Corps - an elite group of cadets that raises and lowers the flag at school functions as well as 
all home football games. Members of the flag corps also receive/fold the flags from the football players at 
home games and sometimes travel for road games.  
 g. Bleacher Creatures ï a group of volunteer cadets who provide security for the school spirit groups 
during home football games.  
 h. Awareness Presentation Team - a hand-selected group of cadets who visit local middle and 
elementary schools to inform them about high school Junior ROTC.  
 
2. Field Trips (Curriculum-in-Action (CIA) Trips). An attempt will be made to provide at least one CIA trip 
for every Cooper AFJROTC cadet each year. These trips will be used to enhance the classroom and 
cadet experience, and expose cadets to military, historical, and aerospace industries. Below is a list of the 
most common yearly field trips. Each cadet must have a parental permission form on file prior to 
departure on any CIA or other sponsored trip.  
 
 a.  Freshman/AS-I Trip ï Dyess Air Force Base Tour  
 b.  Sophomore/AS-II Trip ï Sweetwater or Fredericksburg Aviation Museum  
 c.  Junior/AS-III Trip ï Junior Teambuilding Experience at Camp Tonkawa in Buffalo Gap  
 d.  Senior/AS-IV Trip ï Major Support Role in Large Drill Team Trip  
 e.  Drill Team Members ï 3-4 Drill Competitions per Year  
 f.  Selected Cadets ï C-130 Orientation Flight at Dyess Air Force Base 
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CHAPTER 11 - CADET WELLNESS PROGRAM 
 

1. The Cadet Health and Wellness Program (CHWP) is a key component of the total cadet experience. 
Through this program, cadets will learn proper fitness and nutrition information and techniques. They will 
be given the opportunity to develop a sustained, healthy lifestyle. While the CHWP is optional for cadets 
to participate in, parents must indicate that they do not wish for their child to participate on the permission 
form. 
 
2. The CHWP at Cooper High School will consist of three main areas of study practice. 
 
 a. Classroom Instruction ï this will consist of a look at a variety of topics to include, nutrition and 
diets, types and effects of exercise programs, importance of rest and sleep, etc.  
 b. Team Sports ï will include activities designed to get all cadets involved in ˈfunớ exercise designed 
around team building and camaraderie. Team sports will be played at least 1 Friday each month. 
 c. Fitness Assessment ï this process will include an initial assessment to determine fitness level, 
planned exercises and workouts to improve total fitness, and follow-up assessments to determine 
progress. Fitness assessments and workouts will take place on Fridays opposite team sports. 
 
3. Fitness Assessment Exercises/Measurements.  
 
 a. 1-mile Run. The 1-mile run will take place on the school track. Runners will not switch lanes until 
the 200-meter mark. Runners will be stretched well and hydrated before the run. For recording purposes, 
cadets will hold up the number of fingers and verbally state the number of laps just completed each time 
they pass the start line. Cadets who have trouble running will be encouraged to try some running 
combined with walking and to try and improve their result each time. While walking, cadets will be highly 
encouraged to walk at a brisk pace. 
 
 b. Lunges. Start by standing in a normal upright position with your hands on your hips. While keeping 
your hands on your hip, step out far enough with your left leg so that your right knee has to drop within an 
inch of the floor. Now step back to the upright position and then step out with your right leg until your left 
knee is an inch off the floor. Going from left to right one time equals one three-count lunge. However, for 
testing one may count each lunge individually, so the process described above would equal two lunges. 
 
 c. Plank. Position yourself on the floor by resting on your toes and elbows. Keep your back straight. 
You should look like you're in a push-up position, but you are leaning on your elbows instead of your 
hands. You can clasp your hands together in front of you, or keep them apart. Hold this position as long 
as you can. No movement, just hold that plank position ... keep holding. 
 
 d. Push ups. Place your hands slightly wider than shoulders; keep torso straight and head aligned 
with spine throughout the exercise. Lower yourself until your chest comes within 3-5 inches from the floor; 
(your upper arm should be parallel with the ground). Press back to starting position. You must rest in the 
up position. 
 
 e. Sit ups. Lie on your back with legs bent 90 degrees at the knee - the standard "sit-up" position. 
Cross your arms and place your hands so that your fingertips touch your shoulders. Have a spotter hold 
your feet as shown in photo. Curl your torso so your chest moves toward your knees. Keep your hands on 
your chest at all times. The sit-up does not count if your hands come off your chest. You must rest in the 
up position while resting. To complete the sit up your shoulder blades must touch the ground. One's hips 
or buttock should not come off the ground to produce momentum. 
 
 f. V-sit Reach. Place your feet eight to 12 inches apart on a line marked on the floor. This is the 
baseline, which will be crossed by 2 rulers that will be used to measure your flexibility. With palms facing 
down, place them on the measuring line. Keep your toes facing upward. As you reach forward, exhale, 
and reach as far as you can while staying in good position. Try this three times for practice and the fourth 
will be recorded. If you do not cross the base line it will be a negative number reached, and if you cross 
the baseline it will be positive numbers reached. 
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4. Flight PT Leader Procedures. Each flight will chose a PT Leader. This cadet will be someone other 
than the flight commander although the commander can assist. Procedures for calisthenics are as 
follows: 
 
 a. March the flight to the designated PT area (i.e., Drill Pad, track, gym, etc.). 
 b. Once in place, give the command, AT DOUBLE ARMS INTERVAL, DRESS RIGHT DRESS. Give 
the command, READY, FRONT. Give the flight a left face and repeat the double dress right dress 
procedures. Give the flight a right face. 
 c. Announce the exercises in the following manner: “The first (next) exercise of the day will be 
Jumping Jacks.” The flight responds, “Jumping Jacks, Sir (Ma’am).” The PT leader then announces, 
“We will do ___, ____-count, repetitions…I will call the counts, you will call the repetitions.”  
 d. Get the flight ready by stating, “Position of exercise…ready… (flight gets ready for exercise by 
assuming initial position) exercise!”  
 e. The flight does the announce exercise movements and the PT leader counts until all announce 
repetitions are complete. Upon completion of the last repetition, the flight, in unison, states, “Permission 
the recover, Sir (Ma’am).” The PT leader then says, RECOVER.” All flight members then return to the 
position of attention while making a loud, moaning sound.  
 f. Repeat this procedure until all exercises are complete. Upon completion of all exercises for the day, 
march the flight back to the ROTC classroom.  
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CHAPTER 12 - CORPS POSITION SELECTION/JOB DESCRIPTIONS/MANNING 
DOCUMENT/ORGANIZATIONAL CHART 

 
1. Cadet Position and Rotation. Cadet command and staff assignments will be made so that an equitable 
spread of leadership development experience will prevail throughout the corps. The rotation of various 
corps positions will be on the basis of positions available and the individual need for training experience.  
 
 a. Some flight positions may be interchanged every six weeks. (i.e. Flight Sergeant, element leader)  
 b. Personnel changes will be made whenever a cadetôs performance of duty is not up to standard 
through insufficient time and effort.  
 c. Command and staff positions may be changed each semester depending on the needs of the 
corps and the standards of performance of the various cadets filling the positions. These changes are 
approved by the Corps and/or Vice Commander. Personnel changes in key positions will be limited.  
 d. The authority to remove someone from a corps position rests solely with the SASI/ASI. 
  
2. Selection of the Corps Commander. The Corps Commander selection time frame will be announced by 
the SASI in the last month of the semester for the following semester. The Corps Commander will be 
selected by the SASI. The SASI will base this selection on the following criteria: 
 
 a. Leadership potential based on past performance  
 b. Written Essay  
 c. Findings of selection panel consisting of SASI, ASI and School Principal.  
 
3. After the announcement of the Corps Commander, he/she will pick their staff, who in turn will pick their 
staffs (all with the concurrence of the SASI). The only positions not picked by the corps commander will 
be SOT and flight commanders who will be handpicked by the instructor staff. 
 
4. Corps Job Descriptions: 
  
 a.  Command Staff. 
 
  (1)  The Corps Commander is responsible for: The appearance, discipline, efficiency, training, 
and conduct of the corps; delegating authority so plans/actions will improve the leadership training 
programs; developing specific, measurable, and obtainable goals for the unit; ensuring each cadet 
understands established goals; lead the staff in developing a method of measuring stated goals; providing 
each staff member the opportunity to develop her/his leadership traits; administering corps activities 
according to CHS and USAF principles and procedures; recognizing and respecting every cadet as an 
individual; spreading a positive image and attitude about the corps throughout the school; assigning 
cadets to corps staff positions; conducting corps staff meetings; epitomizing the Air Force Corps Values. 
  (2)  The Vice Corps Commander is responsible for and must: Follow the directives of the Corps 
Commander; act in the absence of the Corps Commander; control and organize the corps staff; establish 
and implement administrative discipline procedures; attend and actively participate in corps staff 
meetings; set up the cadet recognition board and insure that the flights nominate worthy cadets. 
  (3)  The Cadet Academic Officer is responsible for and must: advise the Corps Commander and 
Staff on the status of corps academic progress; establish and maintain academic assistance services for 
cadets; ensure recognition for cadets who demonstrate academic excellence.  
  (4)  The Cadet Command Chief Master Sergeant is responsible for and must:  Follow the 
directives of the corps commander; assist in training of new cadets; be attuned to cadet enlisted concerns 
and bring those to the corps commander; attend and actively participate in corps staff meetings. 
  (5)  The Cadet Chaplain is responsible for and must:  Prepare and deliver the invocation at corps 
events when required; act as a liaison to any cadetôs spiritual needs. 
  (6)  The Cadet Medic is responsible for and must:  Prepare and maintain the corps first-aid kit; 
become knowledgeable in first-aid; be available at all ROTC functions in which first-aid might be needed. 
  (7)  The Cadet Special Assistant is responsible for and must:  Follow the directives of the 
SASI/ASI; devote time, effort, and interest to the corps short/long range plans and projects; attend and 
actively participate in corps staff meetings; coordinate thoroughly with the corps staff to achieve planned 
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goals. 
 b.  Operations Group. 
 
  (1) The Cadet Operations Group Commander is responsible for and must:  Follow the 
directives of the corps commander; establish/maintain the corps annual schedule of activities and assign 
project officers; coordinate/schedule activities between flights to improve inter-flight competition; 
plan/coordinate co-curricular activities with other school organizations; ensure that flight competency 
charts are current and accurate each week; assume command of the corps in the absence of the 
corps/vice corps commander; attend and actively participate in corps staff meetings. 
  (2)  The Cadet Operations Group Deputy Commander is responsible for and must:  Assume 
command of the group in the absence of the operations group commander; attend and actively participate 
in corps staff meetings; carry out any assigned duties by the operations group commander. 
  (3)  The Cadet Operations Group Superintendent is responsible for and must:  Develop a 
process for and ensure effective communications within the corps; attend and actively participate in corps 
staff meetings; carry out any duties assigned by the operations group commander. 
  (4) The Cadet Squadron Commanders are responsible for and must:  Develop camaraderie and 
esprit de corps within their squadron; ensure effective communications within their squadron; handle 
discipline matters brought forward by the flight commanders; attend and actively participate in corps staff 
meetings. 
  (5) The Cadet Flight Commanders are responsible for and must:  Ensure the flight is prepared 
for instruction at the beginning of class; ensure the flight returns the classroom to correct conditions 
before dismissal; maintain good order and discipline in the classroom; assist the SASI/ASI in the training 
of cadets in leadership, drill and ceremonies, etc.; set an example for the flight by proper wear of the 
AFJROTC uniform; encourage flight members to wear their uniforms and become a cohesive team; keep 
current all flight member personnel information, permission forms, activities fees, and personal data; 
attend and actively participate in corps staff meetings. 
  (6) The Cadet Flight Sergeants are responsible for and must:  Act in the absence of the flight 
commander in their assigned duties; call the class to attention at the beginning/end of the class period; 
brief the flight members on all upcoming events, practices, etc.; assist the flight commander in 
maintaining good order and discipline in the classroom. 
 
 c.  Logistics Group. 
 
  (1)  The Cadet Logistics Group Commander is responsible for and must:  Follow the directives 
of the corps commander; develop and publish a schedule of staff members to work in the logistics room; 
keep the rooms that belong to the AFJROTC clean; make sure that the uniform inventory is accounted for 
and kept up to date; assist the ASI in the issue, turn-in, and cleaning of AFJROTC uniforms; ensure all 
AFJROTC computer equipment is inventoried and working properly; ensure equipment is set up and 
returned after events; attend and actively participate in corps staff meetings. 
  (2)  The Cadet Logistics Group Deputy Commander is responsible for and must:  Assume 
command of the group in the absence of the logistics group commander; carry out any assigned duties by 
the logistics group commander; attend and actively participate in corps staff meetings. 
  (3) The Cadet Logistics Group Superintendent is responsible for and must:  Ensure all 
AFJROTC textbooks are inventoried annually; attend and actively participate in corps staff meetings; 
carry out any duties assigned by the logistics group commander. 
  (4)  The Supply Officer is responsible for and must:  Maintain control of the logistics room; issue 
and receive turned-in uniforms; inventory and maintain control of AFJROTC equipment; carry out any 
duties assigned by the logistics group commander. 
  (5)  The Supply NCO/Specialist is responsible for and must:  Help maintain control of the 
logistics room; help Issue and receive turned-in uniforms; help inventory and maintain control of 
AFJROTC equipment; carry out any duties assigned by the supply officer. 
 
 d.  Support Group. 
 
  (1)  The Cadet Support Group Commander is responsible for and must:  Follow the directives 
of the corps commander; ensure that all cadet record information is recorded and accurate in the 
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headquarters provided data base; ensure that all cadet personnel actions are updated and orders 
published; ensure that all cadet activities have video/photography documentation; ensure that a cadet 
newsletter is published at least four times a year; ensure that the Cooper AFJROTC web site is 
maintained and accurate; attend and actively participate in staff meetings  
  (2) The Cadet Support Group Deputy Commander is responsible for and must:  Assume 
command of the group in the absence of the support group commander; attend and actively participate in 
corps staff meetings; carry out any assigned duties by the cadet support group commander. 
  (3) The Cadet Support Group Superintendent is responsible for and must:  Make sure bulletin 
board communications are kept current; attend and actively participate in corps staff meetings; carry out 
any duties assigned by the logistics group commander. 
  (4)  The Cadet Cyber Officer/NCO is responsible for and must:  Act as the web master for the 
Cooper AFJROTC web site; coordinate with the SASI/ASI/other staff members for information to be put 
on the site; develop slide shows for ROTC events such as promotion nights and the dining out; carry out 
any assigned duties by the support group commander. 
  (5)  The Cadet Personnel Officer is responsible for and must:  Publish, file and distribute corps 
publications and correspondence; maintain master files to include current correspondence files; record 
and publish minutes of corps staff meetings; record and ensure accuracy of all cadet record information in 
headquarters provided data base; record all cadet promotions, demotions, and awards and publish 
orders; record all cadet community service/bad time in and publish orders; update and publish the cadet 
telephone roster at the beginning of each semester; carry out any assigned duties by the support group 
commander. 
  (6)  The Cadet Personnel NCO/Specialist is responsible for and must:  Help publish, file and 
distribute corps publications and correspondence; help maintain master files to include current 
correspondence files; in the absence of the personnel officer record and publish minutes of corps staff 
meetings; help record all cadet record information in headquarters provided data base; help record all 
cadet promotions, demotions, and awards and publish orders; help record all cadet community 
service/bad time and publish orders; help update and publish the cadet telephone roster at the beginning 
of each semester; carry out any assigned duties by the personnel officer. 
  (7)  The cadet Public Affairs (PA) Officer is responsible and must:  Attain and maintain cadet 
corps public relations at the highest possible level; ensure that the school and the public are informed 
about corps activities; provide newsworthy items to school/local papers and to radio/television stations; 
provide adequate corps publicity to the Cooper High Talisman staff; publish a cadet newsletter at least 
four times a year; carry out any assigned duties by the support group commander. 
  (8)  The cadet Public Affairs NCO/Specialist is responsible and must:  Help ensure that the 
school and the public are informed about corps activities; help provide newsworthy items to school/local 
papers and to radio/television stations; help provide adequate corps publicity to the Cooper High 
Talisman staff; help publish a cadet newsletter at least four times a year; carry out any assigned duties by 
the public affairs officer. 
  (9)  The cadet Newsletter Editor is responsible for and must:  Collect information for inclusion in 
the cadet newsletter from PA staff and other cadets; format, type and proofread the cadet newsletter; 
carry out any assigned duties by the public affairs officer. 
 
 e.  Special Operations. 
 
  (1)  The cadet Special Operations Team Commander is responsible for and must:  Promote the 
idea of honor and prestige in being a member of a championship team; establish methods to retain 
experienced members and recruit new members; develop, along with the ASI, an orientation and a 
practice schedule; plan a competition schedule for the year; develop a plan for ensuring the academic 
eligibility of team members/assist those who need help; maintain discipline and fairness among the 
teams; plan for the packing of equipment/supplies for each competition including the return. 
  (2)  The cadet Unarmed Drill Team, Armed Drill Team, and Male and Female PT Team 
Commanders are responsible for and must:  Maintain discipline on their team using positive motivation 
and constructive coaching; ensure team members are trained, attend practices, and understand their 
roles; epitomize the SOT goals of safety, teamwork, positive attitude, and fun; ensure effective practices 
and no unnecessary horseplay. 
  (3)  The Cadet Color Guard Commander is responsible for and must:  Follow the same rules as 
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other team commanders and also, schedule and assign team members for all color guard performances 
at CHS/AFJROTC events. 
  (4)  The Cadet Flag Corps Commander is responsible for and must:  Schedule/assign all 
volunteer cadets for flag corps duties at home football games. 
  (5)  The Cadet Bleacher Creature Commander is responsible for and must:  Schedule/assign 
all volunteer cadets for bleacher creature duties at home football games. 
  (6)  The Special Operations Logistics Specialist is responsible for and must:  Account for, 
inventory and track all special operations equipment; notify the ASI of any needs; pack required 
equipment for competitions, parades and other events.  
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TX-794 AFJROTC UNIT MANNING DOCUMENT 
 

FUNCTION POSITION TITLE 
Office 
Symbol MAXIMUM GRADE AUTHORIZED 

Commander Commander WG/CC c/Col 1 

 Vice Commander WG/CV c/Lt Col 1 

 Command Chief Master Sergeant WG/CCC c/CMSgt 1 

 Academic Officer WG/AD Any Cadet Rank 1 

 Chaplain WG/HC Any Cadet Rank 1 

 Medic WG/MD Any Cadet Rank 1 

 Special Assistant to the SASI WG/SA 
c/Col (prior 
WG/CC) 1 

Operations Operations Group Commander OG/CC c/Lt Col 1 

 
Operations Group Deputy 
Commander OG/CD c/Major 1 

 Operations Group Superintendent OG/CEM c/SMSgt 1 

 Squadron Commander SQ/CC c/Major 2 

 Flight Commander FLT/CC c/Capt 7 

 Flight Sergeant FLT/CCE Any Cadet Rank 7 

Logistics Logistics Group Commander LG/CC c/Lt Col 1 

 Logistics Group Deputy Commander LG/CD c/Major 1 

 Logistics Group Superintendent LG/CEM c/SMSgt 1 

 Supply Officer LG/SUPS c/1st Lt 1 

 Supply NCO LG/SUPS c/SMSgt 1 

 Supply Specialist LG/SUPS c/TSgt 2 

Support Support Group Commander SPTG/CC c/Lt Col 1 

 Support Group Deputy Commander SPTG/CD c/Major 1 

 Support Group Superintendent SPTG/CEM c/SMSgt 1 

 Cyber Officer/NCO SPTG/CS c/1st Lt 1 

 Personnel Officer SPTG/DP c/1st Lt 1 

 Personnel NCO SPTG/DP c/TSgt 1 

 Personnel Specialist SPTG/DP c/SrA 2 

 Public Affairs Officer SPTG/PA c/1st Lt 1 

 Public Affairs NCO/Specialist SPTG/PA c/TSgt 1 

 Newsletter Editor SPTG/PA Any Cadet Rank 1 
Special 
Operations 

Special Operations Team 
Commander SOT/CC c/Lt Col 1 

 Unarmed Drill Team Commander SOT Any Cadet Rank 1 

 Armed Drill Team Commander SOT Any Cadet Rank 1 

 Color Guard Commander SOT Any Cadet Rank 1 

 Flag Corps Commander SOT Any Cadet Rank 1 

 Sabre Team Commander SOT Any Cadet Rank 1 

 Male PT Team Commander SOT Any Cadet Rank 1 

 Female PT Team Commander SOT Any Cadet Rank 1 

 Flag Corps Commander SOT Any Cadet Rank 1 

 Bleacher Creature Commander SOT Any Cadet Rank 1 

 Special Ops Logistics Specialist SOT Any Cadet Rank 1 
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CHAPTER 13 - BASIC CADET KNOWLEDGE 
 

30 Count Drill Sequence 
 

1.  Fall In 11.  Forward March 21.  Ready Front 
2.  Open Ranks March 12.  Right Flank March 22.  Column Right March 
3.  Ready Front 13.  Left Flank March 23.  Forward March 
4.  Close Ranks March 14.  Column Right March 24.  Change Step March 
5.  Present Arms 15.  Forward March 25.  Column Right March 
6.  Order Arms 16.  To the Rear March 26.  Forward March 
7.  Parade Rest 17.  To the Rear March 27.  Flight Halt 
8.  Flight Attention 18.  Column Right March 28.  Left Face 
9.  Left Face 19.  Forward March 29.  Right Step March 
10.  About Face 20.  Eyes Right 30.  Flight Halt 

 
Phonetic Alphabet 

 
 Alpha Juliet Sierra 
 Bravo Kilo Tango 
 Charlie Lima Uniform 
 Delta Mike Victor 
 Echo November Whiskey 
 Foxtrot Oscar X-Ray 
 Golf Papa Yankee 
 Hotel Quebec Zulu 
 India Romeo 
 

The Star Spangled Banner 
 

O! say can you see, by the dawnôs early light, 
What so proudly we hailôd at the twilightôs last gleaming? 
Whose broad stripes and bright stars, throô the perilous fight, 
Oôer the ramparts we watched were so gallantly streaming? 
And the rocketsô red glare, the bombs bursting in air, 
Gave proof throô the night that our flag was still there. 

O! say does that Star-Spangled Banner yet wave 
Oôer the land of the free and the home of the brave?  

 
The Air Force Song 

 
Off we go into the wild blue yonder,  

Climbing high into the sun;  
Here they come zooming to meet our thunder,  

At 'em boys, Give 'er the gun! (Give 'er the gun now!)  
Down we dive, spouting our flame from under,  

Off with one helluva roar!  
We live in fame or go down in flame. Hey!  

Nothing'll stop the U.S. Air Force!  
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Attachment 1 
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Attachment 2 
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* Enlisted Ranks will have no 
hat insignia on the flight cap  

 

Attachment 3 
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Attachment 4 

* Enlisted Ranks will have no 
hat insignia on the flight cap  
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1.  Unit patch worn on right pocket and centered.  

2.  Tapes grounded and centered on pockets. 

3.  Grade insignia (officer or enlisted) is worn on both left and right collars, centered on collar and parallel 

with bottom of collar.  Airman Basic have no collar insignia. 

4.  AFJROTC patch worn on left pocket and centered. 

Note 1 

Note 2 

Note 3 

Note 4 

Attachment 5 
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1.  (Officers only) When placing rank on epaulet instead of collar, use standard size metal rank, center on epaulet 5/8 in from 

shoulder seam. 

2.  Shoulder tabs are centered between unit patch and shoulder seam.  If no patch, then 1” below shoulder seam. 

3.  Unit patch on right sleeve ½ to 1 inch below shoulder seam and centered. 

4.  Grade insignia (officer and enlisted) is worn on both left and right collar.  Airman Basic have no collar insignia. 

5.  Optional item:  center vertically between the shoulder seam and where the underarm side seam joins the armhole sleeve 

and center horizontally between the center zipper and the sleeve armhole seam. 

6.  AFJROTC patch on left sleeve ½ to 1 inch below shoulder seam and centered. 

7.  Jacket will be closed to at least the halfway point. 

8.  Center insignia horizontally on collar.  Place 1 inch from bottom of collar and parallel to the outer edge of the collar. 

Note 1 

Note 2 

Note 3 

Note 4 

 

Note 6 

Note 7 

Note 8 

Note 5 

Attachment 6 

LIGHTWEIGHT BLUE JACKET 

COLLAR INSIGNIA 

Outer edge 

Outer edge 

Inner edge Inner edge 
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1.  Awareness Presentation Team (APT) badge:  Center on welt pocket 3 inches below the top. 

2.  Name tag:  Center between arm seam and lapel with bottom edge parallel to top of welt pocket 

3.  Kitty Hawk Badge:  see note 15. 

4.  Unit patch:  Placed ½ to 1 inch below shoulder seam and centered. 

5.  Shoulder tabs:  Center between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder seam. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 15. 

7.  Distinguished Cadet Badge:  see note 15. 

8.  Grade insignia (officer or enlisted) worn on both lapels.  Place insignia halfway up the seam, resting on but not over it.  

Bottom of insignia is horizontal with the ground.  *(The lapel insignia (eagles non-chrome) will no longer be worn on the 

lapels by Airmen Basics.) 

9.  AFJROTC Patch:  Placed ½ to 1 inch below shoulder seam, and centered. 

10.  Flight Solo or Flight Certificate Badge:  see note 15. 

11.  Ground School Badge:  see note 15. 

12.  Ribbons:  Center, on but not over edge of pocket.  Wear 3 or 4 in a row.  Wear all or some. 

13.  Academy of Model Aeronautic Wings:  worn 1 inch below pocket. 

14.  Model Rocketry Badge:  worn 2 inches below AMA Wings or 3 inches below pocket if no AMA Wings are worn. 

15.  First badge placed ½ inch above name tag or ribbons and is centered horizontally.  Additional badges placed 

½ inch above previous badge. 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 
Note 6 

Note 7 

 

Note 8 

Note 9 

 
Note 10 

Note 11 

 Note 12 

Note 13 

Note 14 

Note:  Cadets may wear the rank on both coat and shirt at the same time or only on the 

coat.  The cadets must be in proper uniform at all times.  If they have the coat on, the 

rank insignia must be on the coat.  If they remove the coat, the rank must be on the shirt. 

  

Attachment 7 
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1.  Name tag:  authorized for wear and is to be centered on right side, even with to 1 1/2 inches higher or lower 

than the first exposed button. 

2.  Awareness Presentation Team Badge:  see note 15. 

3.  Unit patch:  center ½ to 1 inch below shoulder seam. 

4.  Shoulder tab:  centered between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder seam. 

5.  Kitty Hawk Badge:  see note 15. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 15. 

7.  Distinguished Cadet Badge:  see note 15. 

8.  Grade insignia (officer or enlisted) worn on both lapels.  Place insignia halfway up the seam, resting on but not over it.  

Bottom of insignia is horizontal with the ground. *(The lapel insignia (eagles non-chrome) will no longer be worn on the 

lapels by Airmen Basics.) 

9.  Flight Solo or Flight Certificate Badge:  see note 15. 

10.  Ground School Badge:  see note 15. 

11.  AFJROTC Patch:  center ½ to 1 inch below shoulder seam. 

12.  Academy of Model Aeronautic (AMA) Wings:  see note 15. 

13.  Model Rocketry Badge:  see note 15. 

14.  Ribbons:  center ribbons resting on but not over edge of welt pocket.  Wear 3 or 4 in a row.  Wear all or some. 

15.  First badge placed ½ inch above name tag or ribbons (whichever is appropriate) and is centered horizontally.  

Additional badges placed ½ inch above previous badge. 

 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 

Note 6 
Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 13 

Note 14 

Note:  Cadets may wear the rank on both coat and shirt at the same time or only on the 

coat.  The cadets must be in proper uniform at all times.  If they have the coat on, the rank 

insignia must be on the coat.  If they remove the coat, the rank must be on the shirt. 

 

Attachment 8 
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1.  Awareness Presentation Team (APT) and Model Rocketry Badge are centered on the pockets on the 

appropriate sides as displayed above. 

2.  Name tag:  authorized for wear and is to be grounded and centered over wearer’s right pocket. 

3.  Unit patch:  center ½ to 1 inch below shoulder seam. 

4.  Shoulder tab:  center between unit patch and shoulder seam.  If no patch, then place 1 inch below shoulder 

seam. 

5.  Kitty Hawk Badge:  see note 15. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 15. 

7.  Distinguished Cadet Badge:  see note 15. 

8.  Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to 

bottom.  Enlisted rank’s bottom point of torch points toward the point of the collar.  Officer top point of rank 

aligned with point of collar.  Airman Basic have no insignia of any kind on the collar. 

9.  (Officers only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as 

close as possible to shoulder seam. 

10.  Flight Solo or Flight Certificate Badge:  see note 15. 

11.  Ground School Badge:  see note 15. 

12.  Academy of Model Aeronautic (AMA) Wings:  see note 15. 

13.  AFJROTC Patch:  center ½ to 1 inch below shoulder seam. 

14.  Ribbons:  ground and center on pocket. 

15.  First badge placed ½ inch above name tag or ribbons and is centered horizontally.  Additional badges 

placed ½ inch above previous badge.  

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 

Note 6 Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 13 

Note 14 
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1.  Name tag:  authorized for wear and is to be centered on right side, even with to 1 1/2 inches higher or 

lower than the first exposed button. 

2.  Awareness Presentation Team Badge:  see note 16. 

3.  Unit patch:  center ½ to 1 inch below shoulder seam. 

4.  Shoulder tab:  centered between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder 

seam. 

5.  Kitty Hawk Badge:  see note 16. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 16. 

7.  Distinguished Cadet Badge:  see note 16. 

8.  Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to 

bottom.  Enlisted rank’s bottom point of torch points toward the point of the collar.  Officer top point of 

rank aligned with point of collar.  Airman Basic have no insignia of any kind on the collar. 

9.  (Officers only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as 

close as possible to shoulder seam. 

10.  Flight Solo or Flight Certificate Badge:  see note 16. 

11.  Ground School Badge:  see note 16. 

12.  Academy of Model Aeronautic (AMA) Wings:  see note 16. 

13.  AFJROTC Patch:  center ½ to 1 inch below shoulder seam. 

14.  Model Rocketry Badge:  see note 16. 

15.  Ribbons:  Center, parallel with ground.  Align with bottom of name tag.  Or, if no name tag, align bottom of ribbons 

even with to 1 ½ inches higher or lower than the first exposed button. 

16.  First badge placed ½ inch above name tag or ribbons (whichever is appropriate) and is centered 

horizontally.  Additional badges placed ½ inch above previous badge. 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 
Note 6 

Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 14 

Note 13 

Note 15 
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Attachment 11 

AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS I (ROTC I) 
COURSE SYLLABUS 

 
CREDIT HOURS:  1 PREREQUISTIES:  None 
INSTRUCTORôS NAMES: Colonel (Ret) Steven E. Shinkle, Senior Aerospace Science Instructor 
 Master Sergeant (Ret) Ronald F. Deos, Aerospace Science Instructor 
 
COMPONENT 1:  LEADERSHIP EDUCATION 
REQUIRED TEXT:  Leadership Education 100: Citizenship, Character & Air Force Tradition, 2005 
DESCRIPTION:  This course introduces cadets to the Air Force Junior Reserve Officer Training Corps 
(AFJROTC) program providing a basis for progression through the rest of the AFJROTC program while 
instilling elements of good citizenship. It contains sections on cadet and Air Force organizational 
structure; uniform wear; customs, courtesies, and other military traditions; health and wellness; fitness; 
individual self-control; and citizenship. 
OBJECTIVES: 
- Know the importance of AFJROTC history, mission, purpose, goals, and objectives. 
- Know military traditions and importance of maintaining a high standard of dress/personal appearance. 
- Know the importance of attitude, discipline, and respect, and why values and ethics are so important.  
- Know the importance of individual self-control, common courtesies and etiquette.  
- Know that an effective stress management program improves the quality of life.  
- Know why courtesies are rendered to the United States flag and the National Anthem.  
- Know why it is important to be a good citizen and to be familiar with different forms of governments.  
- Know the importance of keeping yourself well and helping others stay well. 
 
COMPONENT 2:  AEROSPACE SCIENCE 
REQUIRED TEXT:  A Journey Into Aviation History, 2007 
DESCRIPTION:  This is an aviation history course focusing on the development of flight throughout the 
centuries. It starts with ancient civilizations, then progresses through time to modern day. The emphasis 
is on civilian and military contributions to aviation; the development, modernization, and transformation of 
the Air Force; and a brief astronomical and space exploration history. It is interspersed with concise 
overviews of the principles of flight to include basic aeronautics, aircraft motion and control, flight power, 
and rockets. 
OBJECTIVES:  
- Know the historical facts and impacts of the early attempts to fly. 
- Know the major historical contributors to the development of flight. 
- Know the contributions of the U.S. Air Force to modern aviation history. 
- Know the key events of space exploration history. 
 
COMPONENT 3:  DRILL AND CEREMONIES 
REQUIRED TEXT:  Drill and Ceremonies, 2004; Air Force Manual 36-2203, 3 June 1996 
DESCRIPTION:  The Drill and Ceremonies course provides an in-depth introduction to drill and 
ceremonies. The course concentrates on the elements of military drill, and describes individual and group 
precision movements, procedures for saluting, drill, ceremonies, reviews, parades, and development of 
the command voice. Students are provided detailed instruction on ceremonial performances and protocol 
for civilian and military events and have the opportunity to personally learn drill. 
OBJECTIVES: 
- Know the importance of drill and ceremonies.  
- Know basic commands and characteristics of the command voice.  
- Apply and execute the concepts and principles of basic drill positions and movements.  
- Know when and how to salute.  
- Apply principles and procedures of drill used with smaller units to the movement of a squadron.  
- Know the function of the group and the wing.  
- Know how groups and wings are formed.  
- Know the purpose and definition of ceremonies and parades. 
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AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS I (ROTC I) 
COURSE SYLLABUS (CONTINUED) 

 
COMPONENT 4:  WELLNESS 
DESCRIPTION:  Wellness is an official and integral part of the Air Force Junior ROTC program. It 
consists of two exercise programs focused upon individual base line improvements with the goal of 
achieving a national standard as calculated by age and gender. The Wellness curriculum is instrumental 
in developing citizens of character dedicated to serving our nation and communities. 
OBJECTIVE:  Motivate AFJROTC cadets to lead active, healthy lifestyles beyond program requirements 
and into their adult lives. 
GOALS:  
- Create an individualized training program based on national standards by age and gender.  
- Identify areas of improvements for each cadet and provide guidance for improvement.  
- Incorporate a physical training program to reach fitness goals. 
 
SIX- WEEK GRADING CYCLE: 
The course of instruction will rotate with the districtôs 6-week grading cycle. 
1st 6 Weeks ï Leadership Education 
2d 6 Weeks ï Aerospace Science 
3rd 6 Weeks ï Leadership Education 
4th 6 Weeks ï Aerospace Science  
5th 6 Weeks ï Leadership Education 
6th 6 Weeks ï Aerospace Science 
Weekly uniform wear, drill and ceremonies, and wellness components will be taught year-round, 
regardless of grading period. 
 
TYPICAL WEEKLY SCHEDULE: 
Monday-Tuesday:  Introduction and instruction within assigned component. 
Wednesday:  AFJROTC Uniform wear and inspection; drill and ceremonies. 
Thursday:  Assessment Day ï worksheets, quizzes, tests (written, oral & physical) 
Friday:  Wellness Day ï assessments, organized workouts, team sports. 
 
GRADING PROCEDURES:  
Weekly Uniform Grade 30%  
Weekly Assessment Grade (worksheets, quizzes, exams, etc.) 30%  
Weekly Citizenship Grade (class participation, behavior, attitude, etc.) 30%  
Weekly Wellness Grade (participation based, to include PT uniform) 10%  
 
GRADING SCALE: 
90%-100%  A 
80%-89%  B 
70%-79%  C 
69% & Below D 
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Attachment 12 

AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS II (ROTC II) 
COURSE SYLLABUS 

 
CREDIT HOURS:  1 PREREQUISTIES:  ROTC I 
INSTRUCTORôS NAMES: Colonel (Ret) Steven E. Shinkle, Senior Aerospace Science Instructor 
 Master Sergeant (Ret) Ronald F. Deos, Aerospace Science Instructor 
 
COMPONENT 1:  LEADERSHIP EDUCATION 
REQUIRED TEXT:  Leadership Education 200: Communication, Awareness, and Leadership, 2005 
DESCRIPTION:  Leadership Education 200 stresses communications skills and cadet corps activities. 
Much information is provided on communicating effectively, understanding groups and teams, preparing 
for leadership, solving conflicts and problems, and personal development. Written reports and speeches 
compliment the academic materials. Cadet corps activities include holding positions of greater 
responsibility in the planning and execution of corps projects. 
OBJECTIVES: 
- Apply the key factors of effective communications.  
- Know the ways in which personal awareness affects individual actions.  
- Know the key elements of building and encouraging effective teams.  
- Apply the key behaviors for becoming a credible and competent leader. 
 
COMPONENT 2:  AEROSPACE SCIENCE 
REQUIRED TEXT:  Cultural Studies:  An Introduction To Global Awareness, 2011 
DESCRIPTION:  This is a customized course about the worldôs cultures. The course is specifically 
created for the US Army, Marine Corps, Navy, and Air Force Junior ROTC programs. It introduces 
students to the worldôs cultures through the study of world affairs, regional studies, and cultural 
awareness. The course delves into history, geography, religions, languages, culture, political systems, 
economics, social issues, environmental concerns, and human rights. It looks at major events and 
significant figures that have shaped each region. Throughout the course, there are readings, video 
segments, hands-on activities, other optional activities, technology enrichment, and assessments to guide 
in the reinforcement of the materials. 
OBJECTIVES:  
- Know how historical, geographic, religious, & ethnic factors have shaped six major regions of the world. 
- Know how economic, political, and social factors impact cultures. 
- Know how environmental resources influence global economic development. 
- Know how population density, famine, war, and immigration influence the world. 
- Know how the systems of communism and capitalism have shaped six major regions of the world. 
- Comprehend how cultural perspectives of time, space, context, authority, interpersonal relationships, 

and orientation to community affect interactions among people. 
 
COMPONENT 3:  DRILL AND CEREMONIES 
REQUIRED TEXT:  Drill and Ceremonies, 2004; Air Force Manual 36-2203, 3 June 1996 
DESCRIPTION:  The Drill and Ceremonies component will continue to expound on the basic 
fundamentals learned in AFJROTC I with an emphasis on drill of the flight, the command voice, and 
correct performance of the 30-count drill sequence. 
OBJECTIVES: 
- Know and demonstrate the correct characteristics of the command voice. 
- Demonstrate the ability to command a flight through the 30-count drill sequence. 
 
COMPONENT 4:  WELLNESS 
DESCRIPTION:  Wellness is an official and integral part of the Air Force Junior ROTC program. It 
consists of two exercise programs focused upon individual base line improvements with the goal of 
achieving a national standard as calculated by age and gender. The Wellness curriculum is instrumental 
in developing citizens of character dedicated to serving our nation and communities. 
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AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS II (ROTC II) 
COURSE SYLLABUS (CONTINUED) 

 
OBJECTIVE:  Motivate AFJROTC cadets to lead active, healthy lifestyles beyond program requirements 
and into their adult lives. 
GOALS:  
- Create an individualized training program based on national standards by age and gender.  
- Identify areas of improvements for each cadet and provide guidance for improvement.  
- Incorporate a physical training program to reach fitness goals. 
 
SIX- WEEK GRADING CYCLE: 
The course of instruction will rotate with the districtôs 6-week grading cycle. 
1st 6 Weeks ï Aerospace Science 
2d 6 Weeks ï Leadership Education  
3rd 6 Weeks ï Aerospace Science 
4th 6 Weeks ï Leadership Education  
5th 6 Weeks ï Aerospace Science  
6th 6 Weeks ï Leadership Education 
Weekly uniform wear, drill and ceremonies, and wellness components will be taught year-round, 
regardless of grading period. 
 
TYPICAL WEEKLY SCHEDULE: 
Monday-Tuesday:  Introduction and instruction within assigned component. 
Wednesday:  AFJROTC Uniform wear and inspection; drill and ceremonies. 
Thursday:  Assessment Day ï worksheets, quizzes, tests (written, oral & physical) 
Friday:  Wellness Day ï assessments, organized workouts, team sports. 
 
GRADING PROCEDURES:  
Weekly Uniform Grade 30%  
Weekly Assessment Grade (worksheets, quizzes, exams, etc.) 30%  
Weekly Citizenship Grade (class participation, behavior, attitude, etc.) 30%  
Weekly Wellness Grade (participation based, to include PT uniform) 10%  
 
GRADING SCALE: 
90%-100%  A 
80%-89%  B 
70%-79%  C 
69% & Below D 
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Attachment 13 

AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS III (ROTC III) 
COURSE SYLLABUS 

 
CREDIT HOURS:  1 PREREQUISTIES:  ROTC II 
INSTRUCTORôS NAMES: Colonel (Ret) Steven E. Shinkle, Senior Aerospace Science Instructor 
 Master Sergeant (Ret) Ronald F. Deos, Aerospace Science Instructor 
 
COMPONENT 1:  LEADERSHIP EDUCATION 
REQUIRED TEXT:  Leadership Education 300:  Life Skills and Career Opportunities, 2006 
DESCRIPTION:  Leadership Education will be helpful to students deciding which path to take after high 
school. Information on how to apply for admission to college or to a vocational or technical school is 
included. Information on how to begin the job search is available to students who decide not to go to 
college or vocational school. Available also is information about financial planning and how to save, 
invest, and spend money wisely, as well as how not to get caught in the credit trap. Students are informed 
about real life issues such as understanding contracts, leases, wills, warranties, legal notices, and 
personal bills. Citizen responsibilities such as registering to vote, jury duty, and draft registration will be 
helpful too. For those students who may be moving into an apartment of their own, information is 
presented on apartment shopping and grocery shopping skills. There is information on how to prepare a 
résumé and the importance of good interviewing skills. If there are students who are interested in a career 
in the military, with the federal government, or an aerospace career, information is also provided for them. 
OBJECTIVES: 
- Know specific career options to pursue.  
- Know the elements of a personal budget and financial plan.  
- Know the requirements for applying to a college or university.  
- Know the essential process for pursuing a career. 
 
COMPONENT 2:  AEROSPACE SCIENCE 
REQUIRED TEXT:  Aerospace Science:  Exploring Space:  The High Frontier, 2011 
DESCRIPTION:  This is a science course that includes the latest information available in space science 
and space exploration. The course begins with the study of the space environment form the earliest days 
of interest in astronomy and early ideas of the heavens, through the Renaissance, and on into modern 
astronomy. It provides an in-depth study of the Earth, Sun, stars, Moon, and solar system, including the 
terrestrial and the outer planets. It discusses issues critical to travel in the upper atmosphere such as 
orbits and trajectories unmanned satellites, and space probes. It investigates the importance of entering 
space and discusses manned and unmanned space flights, focusing on concepts surrounding 
spaceflight, space vehicles, launch systems, and space missions. The section on manned spaceflight 
focuses on the Space Shuttle, space stations and beyond, covering milestones in the endeavor to land on 
the Moon and to safely orbit humans and crafts for temporary and prolonged periods. The course covers 
the human aspect of spaceflight, focusing on the human experience in space. It also examines the latest 
advances in space technology, including robotics in space, the Mars Rover, and commercial uses of 
space. 
OBJECTIVES:  
- Know the history of astronomy and the specific characteristics of the Earth, Moon, solar system, and the 

planets. 
- Comprehend the big picture of space exploration, including the history of spaceflight, organizations 

doing work in space, and the overall space environment. 
- Comprehend the importance of entering space, characteristics of manned and unmanned spaceflight, 

and how humans are affected during spaceflight. 
- Comprehend the key concepts for getting from the surface of the Earth into Earth orbit and to other 

planets and back again. 
- Comprehend how spacecraft, rockets, and launch vehicles are designed and built. 6. Comprehend the 

latest advances in space technology. 
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AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS III (ROTC III) 
COURSE SYLLABUS (CONTINUED) 

 
COMPONENT 3:  DRILL AND CEREMONIES 
REQUIRED TEXT:  Drill and Ceremonies, 2004; Air Force Manual 36-2203, 3 June 1996 
DESCRIPTION:  The Drill and Ceremonies component will continue to expound on the basic 
fundamentals learned in AFJROTC I & II with an emphasis on drill of the flight, the command voice, and 
correct performance of the 30-count drill sequence in addition to squadron parade drill. 
OBJECTIVES: 
- Know and demonstrate the correct characteristics of the command voice. 
- Demonstrate the ability to command a flight through the 30-count drill sequence. 
- Demonstrate knowledge of squadron and parade drill. 
 
COMPONENT 4:  WELLNESS 
DESCRIPTION:  Wellness is an official and integral part of the Air Force Junior ROTC program. It 
consists of two exercise programs focused upon individual base line improvements with the goal of 
achieving a national standard as calculated by age and gender. The Wellness curriculum is instrumental 
in developing citizens of character dedicated to serving our nation and communities. 
OBJECTIVE:  Motivate AFJROTC cadets to lead active, healthy lifestyles beyond program requirements 
and into their adult lives. 
GOALS:  
- Create an individualized training program based on national standards by age and gender.  
- Identify areas of improvements for each cadet and provide guidance for improvement.  
- Incorporate a physical training program to reach fitness goals. 
 
SIX- WEEK GRADING CYCLE: 
The course of instruction will rotate with the districtôs 6-week grading cycle. 
1st 6 Weeks ï Aerospace Science 
2d 6 Weeks ï Leadership Education  
3rd 6 Weeks ï Aerospace Science 
4th 6 Weeks ï Leadership Education  
5th 6 Weeks ï Aerospace Science  
6th 6 Weeks ï Leadership Education 
Weekly uniform wear, drill and ceremonies, and wellness components will be taught year-round, 
regardless of grading period. 
 
TYPICAL WEEKLY SCHEDULE: 
Monday-Tuesday:  Introduction and instruction within assigned component. 
Wednesday:  AFJROTC Uniform wear and inspection; drill and ceremonies. 
Thursday:  Assessment Day ï worksheets, quizzes, tests (written, oral & physical) 
Friday:  Wellness Day ï assessments, organized workouts, team sports. 
 
GRADING PROCEDURES:  
Weekly Uniform Grade 30%  
Weekly Assessment Grade (worksheets, quizzes, exams, etc.) 30%  
Weekly Citizenship Grade (class participation, behavior, attitude, etc.) 30%  
Weekly Wellness Grade (participation based, to include PT uniform) 10%  
 
GRADING SCALE: 
90%-100%  A 
80%-89%  B 
70%-79%  C 
69% & Below D 
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Attachment 14 

AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS IV (ROTC IV) 
COURSE SYLLABUS 

 
CREDIT HOURS:  1 PREREQUISTIES:  ROTC III; Must be a senior in high school 
INSTRUCTORôS NAMES: Colonel (Ret) Steven E. Shinkle, Senior Aerospace Science Instructor 
 Master Sergeant (Ret) Ronald F. Deos, Aerospace Science Instructor 
 
COMPONENT 1:  LEADERSHIP EDUCATION 
REQUIRED TEXT:  Leadership Education 400: Principles of Management, 2005 
DESCRIPTION:  This course provides exposure to the fundamentals of management. The text contains 
many leadership topics that will benefit students as well as provide them with some of the necessary skills 
needed to put into practice what they have learned during their time in AFJROTC.  We are confident this 
course, coupled with what cadets have already learned during their time in AFJROTC, will equip them 
with the qualities needed to serve in leadership positions within the corps. Throughout the text are many 
ethical dilemmas, case studies, and role play activities built into the lessons. These activities are based 
on real life experiences and will allow students the opportunity to practice what they learn by getting  
OBJECTIVES: 
- Know the history and the importance of management.  
- Know the techniques and skills involved in planning and decision making.  
- Know the importance of managing change, stress, and innovation.  
- Know the key elements of individual and group behavior, the importance of the communication process, 

and the characteristics of a good leader. 
 
COMPONENT 2:  AEROSPACE SCIENCE:  MANAGEMENT OF THE CADET CORPS 
DESCRIPTION:  The cadets manage the entire corps during their fourth year in the JROTC program. This 
hands-on experience affords the cadets the opportunity to put the theories of previous leadership courses 
into practice. All the planning, organizing, coordinating, directing, controlling, and decision-making will be 
done by the cadets. They practice their communication, decision-making, personal-interaction, 
managerial, and organizational skills. 
OBJECTIVES: 
- Apply the theories and techniques learned in previous leadership courses. 
- Know how to develop leadership and management competency through participation. 
- Apply strengthened organizational skills through active incorporation. 
- Know how to develop confidence in ability by exercising decision-making skills. 
- Apply Air Force standards, discipline, and conduct. 
 
COMPONENT 3:  DRILL AND CEREMONIES 
REQUIRED TEXT:  Drill and Ceremonies, 2004; Air Force Manual 36-2203, 3 June 1996 
DESCRIPTION:  The Drill and Ceremonies component will continue to expound on the basic 
fundamentals learned in AFJROTC I, II & III with an emphasis on drill of the flight, the command voice, 
and correct performance of the 30-count drill sequence in addition to squadron parade drill. 
OBJECTIVES: 
- Know and demonstrate the correct characteristics of the command voice. 
- Demonstrate the ability to command a flight through the 30-count drill sequence. 
- Demonstrate knowledge of squadron and parade drill. 
 
COMPONENT 4:  WELLNESS 
DESCRIPTION:  Wellness is an official and integral part of the Air Force Junior ROTC program. It 
consists of two exercise programs focused upon individual base line improvements with the goal of 
achieving a national standard as calculated by age and gender. The Wellness curriculum is instrumental 
in developing citizens of character dedicated to serving our nation and communities. 
OBJECTIVE:  Motivate AFJROTC cadets to lead active, healthy lifestyles beyond program requirements 
and into their adult lives. 
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AIR FORCE JUNIOR RESERVE OFFICERS TRAINING CORPS IV (ROTC IV) 
COURSE SYLLABUS (CONTINUED) 

 
GOALS:  
- Create an individualized training program based on national standards by age and gender.  
- Identify areas of improvements for each cadet and provide guidance for improvement.  
- Incorporate a physical training program to reach fitness goals. 
 
SIX- WEEK GRADING CYCLE: 
The course of instruction will rotate with the districtôs 6-week grading cycle. 
1st 6 Weeks ï Aerospace Science 
2d 6 Weeks ï Leadership Education  
3rd 6 Weeks ï Aerospace Science 
4th 6 Weeks ï Leadership Education  
5th 6 Weeks ï Aerospace Science  
6th 6 Weeks ï Leadership Education 
Weekly uniform wear, drill and ceremonies, and wellness components will be taught year-round, 
regardless of grading period. 
 
TYPICAL WEEKLY SCHEDULE: 
Monday-Tuesday:  Introduction and instruction within assigned component. 
Wednesday:  AFJROTC Uniform wear and inspection; drill and ceremonies. 
Thursday:  Assessment Day ï worksheets, quizzes, tests (written, oral & physical) 
Friday:  Wellness Day ï assessments, organized workouts, team sports. 
 
GRADING PROCEDURES:  
Weekly Uniform Grade 30%  
Weekly Assessment Grade (worksheets, quizzes, exams, etc.) 30%  
Weekly Citizenship Grade (class participation, behavior, attitude, etc.) 30%  
Weekly Wellness Grade (participation based, to include PT uniform) 10%  
 
GRADING SCALE: 
90%-100%  A 
80%-89%  B 
70%-79%  C 
69% & Below D 
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PARENT AUTHORIZATION FOR STUDENT TO TAKE SCHOOL TRIPS 

1.  Students who represent the Abilene Independent School District on out-of-town trips are expected to maintain high 
standards in every respect at all times.  They are expected to attend and be on time for all session and activities 
scheduled for them.  In the event of overnight trips, they are expected to be in their rooms as designated by their 
sponsor.  Each student will be responsible to his or her Junior ROTC instructors and sponsors who will supervise all 
activities of the student for the trip.  Negligence in attending required activities, meeting curfew requirements, or in failing 
to maintain standards of conduct may make it necessary for the instructor or sponsor to send the student home at 
his/her own expense. 
 
2.  STUDENT CONDUCT:  Self-discipline is the key element for a pleasant experience for both student and instructor 
when the student is on a school-related trip.  Students who are involved in a serious disciplinary offense on a school-
related trip, such as the use, possession of, or under the influence of illegal drugs or alcohol; stealing; fighting; going into 
the room of the opposite sex; or some other serious offense will face disciplinary action which may include one or more 
of the following: 
 a.  The student will be sent home from the trip at the parentôs expense. 
 b.  The student will be held liable for damages to property. 
 c.  The student may be removed from this school activity as well as other school activities. 
 d.  The student may be placed in In-School Suspension (ISS) or the Reassignment Center (RAC). 
 
3.  All clothes worn during activities outside the school day should be in good taste and in keeping with the 
district/school/AFJROTC dress code.  If there is a question of taste, the instructorôs decision is final.  Adults may serve 
on trips as sponsors.  Students will be expected to treat them with respect at all times. 
 
4.  General.  Even though you will not always have on clothes that represent Junior ROTC, people will find out where 
you are from.  You have the opportunity to cause people to have tremendous respect for all Junior ROTC units and 
yourselféconsequently, you can also quickly create and unfavorable impression by poor behavior/dress. 

PARENT/GUADIAN – STUDENT RELEASE AND AGREEMENT 

I have discussed and reviewed all the information in this agreement with my son/daughter, and I understand its contents 
and my responsibility as to these policies and conditions.  My son/daughter has my permission to attend school 
sponsored extra-curricular and activities.  I understand that AISD and Cooper High School will not be liable for injuries 
and medical costs for students.  My signature also serves as permission, for my son/daughter to obtain medical 
treatment on a school sponsored trip. 
 
_________________________________  ___________________________________ 
PRINT Student Name     PRINT Parent/Guardian Name 
 
 
_________________________________  ___________________________________ 
Student Signature     Parent/Guardian Signature 
 
_________________________________  ___________________________________ 
Date       Date 

AFJROTC CADET UNIFORM ISSUE AND RECEIPT POLICY 

I understand that the Air Force Junior ROTC Uniform and insignia issued to me are property of the United States Air 
Force.  I am responsible for maintaining of my uniform and insignia at all times.  If I lose and cannot find an issued item, I 
will be required to pay a replacement cost for the item.  If an item issued to me becomes unserviceable, I understand 
that it is my responsibility to bring the item in for replacement as soon as possible, but before the next required uniform 
wear day.  I understand that I will be required to turn in the items issued to me (with the exception of shoes) upon dis-
enrollement or graduation. 

_________________________________  ___________________________________ 
Student Signature     Parent/Guardian Signature 
 
_________________________________  ___________________________________ 
Date       Date 

Attachment 15 



                              

  

48 

 

CADET WELLNESS PROGRAM 
CADET PARTICIPATION CONSENT FORM WITH HEALTH SCREENING QUESTIONNAIRE 

FOR TX-794 Cooper High School 
2012 

 
AFJROTC Cadet Wellness Program is designed to work with your child to help them improve their 
physical fitness. All physical activity sessions will be supervised and monitored by at least one of our 
instructors.  These sessions include walking, running; and calisthenics exercises.  The AFJROTC 
instructors have been trained in administering CPR if needed.   

Parent/Guardian:  By granting permission, we understand risks are associated with any physical activity.  
It is our responsibility to inform the JROTC instructors of anything that should keep our child from 
participating in the AFJROTC Cadet Wellness Program.  In the event of a medical problem, we 
understand that any medical care that may be required is our personal financial responsibility. 
 
___________________________ has permission to participate in the Cadet Wellness Program.  YES ï NO 
(Printed Name of Cadet) 
 
 
______________________________  ___________________________________  _______________ 
(Printed Name of Parent/Guardian)  (Signature of Parent/Guardian)  (Date) 

AFJROTC Cadet:  As a Cadet in JROTC, I know that it is my responsibility to monitor my individual 
physical performance during any activity and to inform the AFJROTC instructor of any problem. 
 
 
______________________________  ___________________________________  _______________ 
(Printed Name of Cadet)  (Signature of Cadet)  (Date) 
 
It is mandatory to complete this screening form prior to participating in the Cadet Health/Wellness 
Program. Return this completed questionnaire to your SASI or ASI, and advise them if you responded 
"yes" to any of the questions below. 
 
1.  Has there been any significant change to your health in the past 6 months? YES ï NO 
2.  Are you currently on a medical profile exempting you from PT activities?  YES ï NO 
3.  Has a physician ever indicated you have heart disease, heart or breathing troubles? YES ï NO 
4.  Do you suffer from pains in your chest, especially with physical activity?  YES ï NO 
5.  Do you feel faint or have dizzy spells during or after physical activity?  YES ï NO 
6.  Do you have shortness of breath related to asthma or any other condition that 
exercise could aggravate?  YES ï NO 
7.  Have you experienced a significant weight change in the past 6 months?  YES ï NO 
 If ñYesò, indicate the estimated amount gained or lost:  ___ lbs. 
8.  Have you ever been diagnosed or displayed symptoms of heat stress?  YES ï NO 
9.  Females only:  Are you pregnant or do you think you may be pregnant?   YES ï NO 
10.  Do you take any dietary, herbal or nutritional supplements, which contain any of the 
following substances: Ephedra/Ephedrine, Guarana, Phenylephrine, Pseudoephedrine? YES ï NO 
 If ñYes,ò please list:________________________________________________ 
11.  Do you have any other medical issues that may cause a safety concern during  
physical exercise? YES ï NO 
 If ñYes,ò please list:________________________________________________ 
 
The Privacy Act of 1974 applies. The sole purpose of this form is to gather information to be used for 
screening a candidate for participation as an AFJROTC cadet in the AFJROTC Wellness Program. This 
form is for internal use only.  Disclosure is voluntary; failure to disclose will result in the inability to 
participate in PT activities. 
 


